| AATECTAHCKHVE

AAMUHVCTPALIMA
FOPOACKOTO OKPVIA
«OPO JATECTAHCKHUE OI'HU» PECITYBAUMKHU OATECTAH

[TOCTAHOBJIEHUE

«W» 0F 2021 . Ne 3/9

O0 yTBep:KIeHHH aAMHHHCTPATHBHOIO PerjiaMeHTa NnpeaocTaBJIeHHUsI
MyHHUHIAJAbHOH yeayru «IlpegocraBinenue nugopmanuu 06 ouepéanocTu
NpeaoCTAB/ICHHS KHJIbIX MIOMEIEeHHH HA YCJIOBHSAX COLHATBLHOIO HaliMa H

H3MEHEHHEe J0roBopa COUHAJIBHOr0 HAaHMa»

B coorBerctBuM ¢ @enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHU3allMd MPEeNOCTaBICHUs] TOCYJapCTBEHHBIX W MYHHULMNAIBHBIX YCIyI»,
aJIMiHACTpAIs TOPOJICKOro oKpyra «ropox Jlarectanckue OrHu,

MOCTAHOBJIsSIET:
1. YTBepauTh agMUHHCTPATHBHBIA pErjlaMeHT MpefOCTaBICHHS MYHHUIUIATIBHOM
yeayru «lIpenocraBnenue mHpopmanuu o0 O4YEpEAHOCTH MPETOCTABICHUS JKUIIBIX
TIOMELIEHHUI Ha yCIOBUSIX COLMAIILHOIO HailiMa U U3MEHEHHUE J0roBOpa COLUATbHOIO
HalMay. '
2. Ony6nukoBath Hactosmiee [loctanosienue B rasere "Jlarecranckue Oruu" u
pasMeCTUTh Ha O(UIHMATBHOM CalTe aJMUHHUCTPALUH TOPOACKOTO OKpYyra «ropoj
Jlarecranckue Oram.
3. IlocraHoBieHHe BCTyMaeT B CUILY CO JIHS €ro OQHIMATIBHOTO Oy OITMKOBaHHS.
4. KoHTpoip 3a HCIOJHEHHWEM JaHHOTO ITOCTAHOBJIEHHS BO3JIOXKHTh Ha H. O.
3aMeCTHUTEIIs IJ1aBbl aIMUHUCTPALMU TOPOJCKOro oKkpyra Xanuiosa A. M.

I'naBa agMHHHCTpaUHH
ropoackoro okpyra «ropoa Jdarecranckue Oru

. Anup3aes



Vr1BepxaeH [TocTaHOBNIEHUEM IJ1aBbl AAMUHUCTPALMU
ropoucxoro oxpyra «I arectaHckue OrHu»

}1@[[ WE 3,09_ZLI‘.

AJIMHHUCTPATHBHBIA PETVIAMEHT 110 ﬁPEzl{o"‘ 1ABJIE}N/IIO
MYHHUIUIAJIBHOMN YCIYTU (IIPEJOCTABJEHUE UHOOPMA LMY
OB OYEPEJIHOCTH IIPEOCTABJIEHUS )KUJIBIX IIOMEII.IEHI/IH

HA YCJIOBHSIX COLIMAJIBHOT'O HAMMA ¥ M3MEHE]
JIOTOBOPA COIIMAJIBHOT'O HAMMAS ">

I. OBIIME TTOJIOXEHWA

Ilpeamer peryiupoBaHHs aAMHHHCTPATHBHOIO perjaMeHTa

1.1. AIMMHUCTPAaTUBHBIM pErJIaMEeHT MpPEeNOCTAaBICHUS MYHHUIHMIAIBHOU YCIyTH
«[IpenocraBnenne undopmanuu 06 OYEpEeTHOCTH MPEAOCTaBICHHUS JKHIIBIX IOMEIIEHUN Ha
YCJIOBUAX COLIMAJIBHOIO Haiima» (nanee - PersiaMeHT, MyHUIMnadbpHas yciayra) pa3paboTaH B
LeJSX MOBBIIIEHUS KadyeCcTBa IIPEAOCTABICHHS U AOCTYIMHOCTH MYHULIMIIAJIBHOU YCIYyTH,
Ompejenser CpOKM M IIOCIENOBATEIbHOCTh  AJAMUHUCTPATUBHBIX  NpoLENyp H
aJIMMHHUCTPATUBHBIX ACHCTBUN AJIMHHHCTpALUU TOPOJCKOrO OKpyra «ropoj Jlarecranckue
Ornm», a TakxKe NOPSANOK €ro B3aMMOAEHCTBUS C 3asABUTENISSMH IPU MPEIOCTABICHUH
MYHULUIIAJIBHOU YCIyTH.

1.2.  TlonyyaTensiM¥ MyHULMIANBHOM yCnyrd (magee - 3asBUTENIH) SABIAIOTCA
rpaxaade Poccuiickoii denepanuu, NpuUHATHIE Ha YYET B KA4eCTBE HYKAAIOIIUXCS B
NPENOCTaBIEHUN KUIBIX [TIOMEMICHHUI MYHHUIMIAIBHOTO XWINIIHOrO (OHAA IO JA0roBOpam
COLIMAJIBHOIO HaliMa Ha TeppUTOpHuH ropoaa Jlarecranckue OrHH.

Ot wuMeHn 3asBUTENEld B MOJIYYCHUH MYHHLIUNAIBHOW YCIYIH HMMEIOT IpaBo
y4acTBOBaTh JIMLA, HAJEJIEHHBIE COOTBETCTBYIOUIUMHM IIOJTHOMOYHAMH, B IOpSAJKE,
YCTaHOBJIEHHOM 3aKOHOJaTeabcTBOM Poccuiickoit denepauuu.

1.3.  TpeGoBanus k nopsaky UHGOPMHUPOBAHUS O MPEIOCTABICHUN MYHULIUNIATbHOM
YCIIYTH:

1.3.1. HMudopmupoBaHue rpaxjaH O TMOpPSIKE MPEIOCTABICHUS MYHHUIIMIAIbHOM
YCIIYTH OCYIECTBISAETCS:

- HenocpenacteeHHO B MKV  «VYmpaBineHue HMMYIIECTBEHHBIX M 3€MENIbHBIX
OTHOLIEHHUI» TOpPOJACKOro okpyra «ropox Jlarecranckue OrHu» (maiee - YmpaBiieHHE) IO
anpecy: PecriyOnuka Jlarecran, r./larecranckue Orny, yi. Kosnenko, 1, 1-if atax.

Pexxum paGotsl Ypasienus: noHeaeapHuK-maTHana ¢ 9:00 xo 18:00, BEIXOAHBIE THH-
cy0600Ta, BOCKpeceHbe.

n/n HaumenoBanue Mecro [Ipuem
HAXOXKIACHUA rpaxKaaH
2 3 4
1 | MKY «Ynpanenue 368670, r. [larecTanckue ExenneBHO B
UMYIIECTBEHHBIX U Orny, pabouue nHU
3€MEJIBHBIX OTHOLUEHHI» yi1. Kosienko, 1 ¢ 09-00 oo 18-00,
r. larectanckue Orau

Tenedon nna cnpasok: 5-31-13, agpec anekrporHo# moutsl: Dagogniadmin@mail.ru
- B CpEICTBaX MaccoBO HH(pOpMAIH;



mailto:Dagogniadmin@mail.ru

- Ha opuumassHOM caiite AnmuHucTpauuu r. Jlarectanckue Oruu B MHGOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu « HTEepHET» MO ajapecy: Aaroruu.pd:
- € WCHOJB30BAHMEM TOCYAAapCTBEHHON uH(popMauroHHON  cuctembl  «[loptan
roCy/apCTBEHHBIX U MYHUIIMIAIBHBIX yCIyr PecryOnuku Jlarectany;

. C HCIIOJNIb30BaHUEM (enepabHOM TrocyJapCTBEHHOW WH(OPMAIMOHHONW CHCTEMBI
«EnuHBIE  mopTanm  rocyJapCTBEHHBIX UM MYHUUMNAIBHBIX  ycuyr  (QyHKUui)»
(www.gosuslugi.ru).

- B PecnyOnumkanckux  lleHTpax  mpenocTaBieHHS  TOCYJapCTBEHHBIX |
MyHAIMnanbHeIX yeayr (FAY PJI «M®L] B P/I») no MecTy nposkuBaHuUs rpaKJaHHHA.

1.3.2. B paMkax oka3aHus MYHMIHMIAJIBHON YCIYTH MNPENOCTaBIAIOTCS KOHCYJBTAlM#A IIC
CJIEAYIOIIUM BOIIPOCAM:

- 0 MOpsAJKE OKa3aHUs MyHULUNAIbHON YCIIyTH;

- IIEpeYHs JOKYMEHTOB, HEOOXOAMUMBIX JUISl IPEAOCTABICHUS MyHULIUITIAIBHOM YCIIyTH;

- BPEMEHM IIpUEMa U BBIJIaUU TOKYMEHTOB;

- CPOKOB MCIIOJIHEHUSI MyHULIMTIIAJIBHOM YCITyTH;

- nopsaka oOxanoBaHusi AeicTBUil (Oe3nedCTBHA) U pEIIeHUH, OCYUIECTBIAEMBIX U
[IPUHUMAEMBIX B X0OJI€ IIPEAOCTABICHUS MYHHUIUMIIAJIBHON YCIYTH.

OCHOBHBIMH TpeOOBaHUSIMU IIPU KOHCYJIbTUPOBAHUHU SBIISIOTC:

- aKTYaJIbHOCTB;

- CBOEBPEMEHHOCTb;

- YETKOCTh B U3JIOKEHUU MaTepuana;

- IIOJTHOTA KOHCYJIbTUPOBAHUS;

- HaIIIHOCTh (hOpM MoJa4yu MaTepuaa;

- Y10OCTBO U IOCTYITHOCTb.
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1.3.3. Ilpu otBere Ha TeaepOHHBIE 3BOHKM CIELHAIUCT  YIpaBJIEHUS,
OCYILIECTBIAIOUINI KOHCYJIbTUPOBAaHUE, CHAB TPYOKY, JOJDKEH IIPEJCTABUTLCS, Ha3BaB!

- HAUMEHOBaHUE Y TIpaBJICHUA;
- IOJDKHOCTB;
- aMunUIO, UM, OTYECTBO.

Bo Bpemsi pa3roBopa INpPOM3HOCUTH CJIOBA YETKO, HE JOIyCKaTh IapajlIeJIbHBIX
pasroBOPOB C OKPYIKAIOIIUMHU JIFObMHU.

1.3.4. Ilpu ycTtHOM oOOpamieHMH TpaXJaH CIELHMAIUCT, OCYIIECTBIIAIOIIUM
KOHCYJIbTUPOBAHUE, B IpeJesiaX CBOCH KOMIETEHIUMHU, aeT OTBET CaMOCTOATENbHO. Eciau
CIEHUAIACT HE MOXKET JaTh OTBET CaMOCTOATENbHO, JIMOO MOArOTOBKAa OTBETa Tpedyer
NPOJO/DKUTEIBHOTO BpPEMEHHM, OH O00s3aH MpeUIOKUTh 3asABUTENI0 HU3JI0XKHUTh CYTh
oOpaieHusi B MMCbMEHHOU (hopme;

1.3.5. IIncekMeHHbIe pa3bsICHEHUS AAIOTCA B YCTAHOBJIECHHOM IOPSJAKE NPHU HaIUYUHU
IMCBMEHHOI0 00paIleHus 3asiBUTEIS.

Crnenuanucr  YmpaBieHHUs, OCYIIECTBISAIOIIUNA  KOHCYJbTHpOBaHUE, 00s3aH
OTHOCUTBHCS K OOpaTUBIIMMCS rpaXkJaHaM KOPPEKTHO U BHUMATEIbHO, HE YHH)KAsi UX YECTH
U IOCTOMHCTBA.

II. CTAHJAPT IPEJJOCTABJIEHUASI MYHUIIMITAJIBHOM YCJIIYTH

HaumeHnoBanue MyHULIMNIAIBHOM YCIyTH

2.1. MynumunanpHas yciayra - «lIpemocraBienne uHpopmanuu 00 OYEpPEIHOCTH
IIPEOCTaBICHUS KIIBIX IIOMEIEHUI Ha YCIOBUIX COLMAIIBHOIO HaiiMa»

HaunMeHoBaHue opraHa mpeaoCcTaBlisIONIEr0 MyHUIUTAIBHYIO yCIYyTy

2.2. MyHununaipHas yciyra npeaocrapisiercss AIMUHUCTpALIMEN TOPOACKOI0 OKpyra
«ropon Jlarectanckue OrHUY.

HemnocpencTBeHHOE MpenocTaBIeHne MYHULMNANBHON yciayru ocymectBiser MKY
«YrmpaBieHue HUMYIIECTBEHHBIX M 3€MEJbHBIX OTHOLIECHUI» TOPOJACKOrO OKpYyra «ropoj
Jlarectanckue OrHu».

Pe3ynprar npenocraBieHUs MyHULUINIAIBHON yCIIyTd

2.3. KOHEYHBIM pe3ysibTaToOM IPEAOCTABICHUS MyHULUIIAIBHON YCIYTH SABJIAETCS:

- BblIaya (HampaBJIeHHE) 3asBUTETI0 MHPOPMALUU O HOMEpE O4Yepey IpakKIaHMHa,
COCTOSILLETO HA YY€Te B KAUECTBE HYKJAIOUIETOCS B XKUJIOM MOMELICHUH, IIPEAOCTABIAEMOM
0 JOTrOBOPY COIMAJbHOrO HaiMa, MO MECTy JKUTEJIbCTBA HAa TEPPUTOPUM TIopoja
Jlarectanckue OrHu.

- BblJlaua (HampaBlIeHUE) 3asBUTEII0 MOTUBHPOBAHHOIO OTKa3a B IPEJOCTaBJICHHH
MHGOpPMaLIMM O HOMEpE OYEepeI C YKa3aHUEeM MPUYMUHBI OTKa3a.

Pe3ynbraT npenocTaBIE€HUS MYHUIUNAIBHOM yciyru odopMmiseTcs B BHUIAE
yBeAOMJICHHSI (crpaBk¥) 1O (GoOpMe COMIaCHO NPWIOKEHHUI0 2 K HAcTosALIEMY
AJIMUHUCTPATHBHOMY pErJIaMeHTy JIM0O B BUJE OTKa3a 1o popMe COracHO NMPHIOKEHHUIO 3
K HacTosiueMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

Cpok npenocTaBiieHUs MyHUUUIIAIBHON YCIyTH

2.4. OOumii CpoK MPeAOCTaBICHUS MyHULIMIIAIBLHON yCIyry cocTaBiseTr He Oonee 30
pabouux JAHeEH CcO JHA perucTpaludud 3asBICHUS B  CHUCTEME  J3JIEKTPOHHOIO
JIEJIONIPOU3BO/ICTBA YIIOJHOMOUYEHHOIO OpraHa.

B ciyuae oOpanieHus 3assBUTENS 3a MOJTyYEeHUEM MYHHUIIMIIAIbHON yciayru B MOL]
CPOK IPEJOCTAaBICHUS MYHHUIUIIAIBHON YCIyTH UCYUCIISIETCS CO JHS pErucTpanuu, B
CUCTEME JIEKTPOHHOTO JEJIONPOU3BOICTBA YIIOJHOMOUYEHHOIO OpraHa.

2.4.1. IIpuocraHoBiieHue IIPEI0CTaBIICHUS MYHHULIMIIAIBHON yClIyru HE



MPEIyCMOTPEHO.

2.42. Cpok BblgauM (HampaBJIeHHs) pe3ysibTaTa MPEAOCTAaBICHUS MYHHUIMIAIbHON
yCIyrd, cocTaBiseT He Oonee 3 pabouux AHeH cO AHA MOANMCAHUSA PYKOBOIUTEIEM
YrpapiaeHus: JOKYMEHTOB, SIBJISIOIIMXCS pPe3yJbTaTOM IMPEIOCTaBICHUS MYHHIMIAIbHON
YCIIyTH, YKa3aHHBIX B IIyHKTE 2.3. HACTOALIEr0 AJIMUHUCTPATUBHOTO perjiaMeHTa.

IIpaBoBBIE OCHOBaHMS JJI MPEJOCTaBICHUS MYHHUIIUIIAIBLHON yCIyTH

2.5. [IpenocraBienre MyHUUUNAIBHOU YCIYTd OCYHIECTBJISAETCA B COOTBETCTBHH CO
CJIEAYIOLMMUA HOPMATUBHBIMU IIPAaBOBHIMU aKTaMHU:

- XKwmumnaeiM koaekcom Poccuiickoit ®@enepammu (Poccmiickas raszera, Ne 1
Co6panue 3akoHonatenscTBa Poccuiickoit @eneparuu, Ne 1 (wacts 1), ct.14,
[Tapnamentckas razera, Ne 7-8, 15.01.2005);

- ®engepanbHbiM - 3akoHOM  «O  BBeneHuM B aeiictBue JKWIMIIHOTO KoJekca
Poccuiickoii ®enepanuu» ot 29.12.2004 Ne 189-D3;

- OenepanibHbIM  3aKOHOM 0T 6 okTAOps 2003 roma Ne 131-®3 «O6 o6mux
NpPUHLMIIAX OpraHU3allUd MECTHOro camoymnpasieHus B Poccuiickoit ®enepauuu»
(Cobpanue 3akoHoaarenscTBa Poccuiickoit @eneparun», 06.10.2003, Ne 40, ct. 3822);

- @enepanbHbBIM 3aKk0OHOM 0T 27 mrons 2010 roma Ne 210-®3 «O6 opranuzanuu
IPEJOCTaBIEHUSA IOCY IapCTBEHHBIX U MyHULIUNIANBHBIX yciyr» (Poccuiickas razera, Ne 168
ot 30.07.2010r., Cobpanne 3akononatenbcrBa Poccuiickoit ®enepanun, 02.08.2010, Ne 31,
cT. 4179);

- 3akoHom Pecny6nuku Jlarectan ot 29.12.2004r. Ne 43 «O MecTHOM
camoynpasieHun B PecnyOnuxe J[larecran» ("[larecranckas mpaBma", N 317-320,
31.12.2004r., "Cobpanue 3akoHonarenscTBa Pecry6auku larectan" ot 31.12.2004 r., N 12
(1), ct. 988);

- ®enepanbHpiM 3aKOHOM OT 24.11.1995 r. Ne 181-®3 «O coumanpHOU 3amure
uHBaIN10B B Poccuiickoit @enepanuny;

- ®enepanbHbiM 3ak0HOM OT 01.12.2014 r. Ne 419-®3 «O BHeCEHHMH M3MEHEHUN B
OT/JeJIBHBIE 3aKOHOJATenbHble akThl Poccuiickoit denepanuu mo BOMpocaM COLHATBHOMN
3alUTHl UHBAJIHUIOB B CBs3U ¢ paTuukanueit KOHBEeHIIMH O IpaBax MHBAJIHI0BY;

- 3akoHoM PecniyOnuku Jlarectan ot 3 ¢espais 2006 r. Ne2  «O nopsiake BeleHUs
OpraHaMM MECTHOTO CaMOYIIpaBJICHUS YuyeTa MAJIOUMYIIMX TpaXJaH B KayecTBe
HY)XJAIOLUXCA B JKWIBIX IOMELIEHUAX, MPEAOCTABISIEMBIX 10 JOrOBOpPaM COIHAIBHOTO
Haiima B PecriyOnuke [larecrany.

- Pacnopsoxenunem IlpaBurensctBa Poccuiickoit ®@enepanuu ot 17 nexabps 2009
roga Ne 1993-p «O0 yTBepKI€HUM CBOJAHOIO MEPEYHS MEPBOOYEPEIHBIX IOCY1apCTBEHHBIX
¥ MYHULUIAIBHBIX YCIYT, IPEJOCTABIIEMBIX B 2JIEKTPOHHOM Buae» («Poccuiickas razeray,
23.12.2009, Ne 247; «Cobpanue 3akoHoaarenscTBa Poccuiickoii ®enepanum», 28.12.2009,
N 52 (4. 2), cT. 6626);

- YcTaBoM ropoJckoro okpyra «ropoa Jlarecranckue OrHmn»;

- YcraBom MKV «YH u 30» ropoackoro okpyra «ropoa Jlarecranckue OrHu;

WcuepnpiBaromuii nepedyeHb AOKYMEHTOB W HH(OpManuu, HEOOXOAMMBIX B

COOTBETCTBUH C 3aKOHOJATEIbHBIMU WJIK UHBIMU HOPMATUBHBIMU MPABOBBIMU AKTaMH IS

NPEJOCTaBICHUs MYHULMNAIBHOM, YCIYTd, KOTOpBIE 3asiBUTENb JOKEH IPEJIOCTaBUThH

CaMOCTOATEJIBHO

2.6. JUid mosty4eHuss MyHUIMNAIBHON YCITyTH 3asBUTENb IPEIOCTaBIIsAET:

-3asBJIEHHE O IPEJOCTABICHUH UMH(POpMALMK 00 OYEPEIHOCTH MPEAOCTABICHUS KUJIBIX
NIOMEILEHUN HA YCIOBUIX COLUAIBHOTO HaitMa (JaJiee - 3asBJICHHE),



- KONMIO [acrnopra WM HHOTO JOKYMEHTa, YIAOCTOBEPSIOIIEro JIMYHOCTH B
COOTBETCTBHH C 3aKOHOAaTeabCcTBOM Poccuiickoit ®enepanuu.

B ciaydae ecnm OT MMEHH 3asBUTENs JEHCTBYET €ro YIOJHOMOYEHHBIH
NIPEICTaBUTEINb, MPEJIOCTABISAECTCS AOBEPEHHOCTh HA OCYLIECTBICHHUE IEHCTBUH OT MMCHH
3asBUTENS, OPOPMIICHHAs! B YCTAHOBICHHOM MOPSAKE, WM HOTAPUAIbHO 3aBEPEHHAs KOIHMs
TaKOW JOBEPEHHOCTH, U KOIHS JOKYMEHTA, YIOCTOBEPAIOILErO JIMYHOCTD IPEACTaBUTE.

26.1. 3asBiI€eHHE JOJDKHO COAEPXKATh CIEAYIOLLYI0 HHOOPMALMIO:

- hbaMWIKI0, HMs, OTYECTBO (TNpM HAJIMYUHU), TACIOPTHBIE [aHHBIE, aJpec MecTa
)KUTEIbCTBA 3asBUTEIIS;

- 3alpoc O IpeAOoCTaBIeHUU HHGPoOpMaIMK 00 OYEPEAHOCTU MPENOCTABICHUS KUIBIX
NIOMELICHUI Ha yCIOBUAX COLMAIBHOIO HaliMa;

- 1aTy, MOANMKCH 3asBHUTEIS JUOO €ro npeacTaBuUTelNs, ACHCTBYIOLIEr0 Ha OCHOBAaHUH
JOBEPEHHOCTU, KOHTAKTHBIE Tesle(OHBI, DJIEKTPOHHBIA ajpec (IpU HaJU4MHU), PEKBU3HUTHI
JOBEPEHHOCTH, B Clly4ae, €CId OT MMEHHM 3asBUTENs JEHCTBYET €ro IpeICTaBUTENb I10
JIOBEPEHHOCTH.

B 3asBnenun nomkeH ObITH yKa3aH crioco0 Moay4YeHus pe3yabTaToOB MyHHMIIMIIAIbHOM
yclyru  (MOCpeACTBOM  IOYTOBOIO  OTMpAaBJICHHWS, TMpPU JIMYHOM OOpalleHud B
YIIOJTHOMOYEHHBIH oprad wiu MO®L], B 3IeKTpOHHOM BHJE).

TekcT 3asBiIeHUS JOKEH OBITH YUTAEMbIM, HE JOJDKEH COIEP)KaTh MOJYUCTOK MO0
IPUITUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HEM UCIIPABJICHUM.

2.6.2. ®opMa 1oayu JOKYMEHTOB 3asBUTEIIEM:

a) IpH JUYHOM OOpalleHHH - PEeAOCTaBIsAETCs OpUTrHHAJI 3asBJICHUA, OPUTHHAI JIOKYMEHTA;
0) npu nojaye MOCPEACTBOM IIOUYTOBOM CBA3M - HANPABIAETCA OPUTHHAI 3asBJICHHS, KOIIUU
JNOKYMEHTOB K 3asBJIECHHUIO, YJOCTOBEPEHHBIE B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuu;

B) IIpU NOjlaye MOCPEACTBOM IOpTajla rocyapcTBeHHbIX yciuyr Poccuiickoit denepauuu -
IyTeM MPUIOKEHUS DJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanumu.

[lepeyeHb JOKYMEHTOB, IPEOCTABIIAEMBIX 3asBUTENEM (€r0 YIIOJTHOMOYEHHBIM

IpEACTaBUTENIEM), IIPU MIOJYYEHUH PE3yJIbTaTa MyHULUIIAIBHON YCIYTH JIMYHO

2.7. Jlns nonmydeHus pe3yabTaToB MyHUIMIIAIBHON YCIYTH JIMYHO 3asgBUTEND JOJDKEH
NPEJCTaBUTh:

- OPUI'HHAJI JOKYMEHTA, YA0CTOBEPAIOLIETO JIMYHOCTD;

- OpUTMHQJIBl JOKYMEHTa, IOATBEP)KAAIOINEro IOJHOMOYMS IIPEICTaBUTENS, H
JOKyMEHTa, YJOCTOBEPSIOIIEro JUYHOCTh IpPEACTaBUTENS (€CIM HHTEPECH 3asBHTEINA
IPECTABIISET YIOJHOMOUYECHHBIN NIPEICTaBUTEID).

Pe3ynbraThl mpeaocTaBieHUss MyHULMIAIBHON YCIYrH BBIJAIOTCS 3asgBUTENIO JIMOO
€ro yIoJHOMOYEHHOMY IPEACTABUTENIIO 110 JOBEPEHHOCTH 10l POCIIUCH B XKypHaJle BbIauu
JIOKYMEHTOB.

VMcuepnpiBaomuii mepevyeHs JOKYMEHTOB U HHpOpMaIuy,

HEOOXOIUMBIX B COOTBETCTBHHM € 3aKOHOJATE/IbHBIMU MM UHBIMH HOPMATUBHBIMH
MPaBOBBIMH aKTaMHM JUIS MPEAOCTaBICHUS MyHULIUIIAIIBHOMN YCIYTH, KOTOPbIE HAXOAATCS B
PacIOpsHKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB IOCYAaPCTBEHHBIX BHEOIOIDKETHBIX
(GOHI0B, OPraHOB MECTHOT'O CaMOYTIPaBJICHHs, OpraHU3alMii U 3alpaliuBalOTCS OPraHoM,
NPEeIOCTABISIOMM MYHHUIUIIAIBHYIO YCIYTy, B Opranax (OpraHu3aiusx), B paclopsokKeHUH
KOTOPBIX OHM HaXOJSTCS, €CIIU 3asBUTEIb HE MPECTABII TaKue JOKYMEHTHI U
MH()OPMALIUIO CAMOCTOSTEIBHO



2.8. Jlokymentsl U uHbopMauus, HeoOXOoAMMBIE B  COOTBETCTBUM  C
3aKOHOJATEIbHBIMUA WJIM UHBIMU HOPMATUBHBIMH MPABOBBIMH aKTaMH /I MPEIOCTABICHUS
MYHHULMIIAIBHON YCIyTH, KOTOPbIE HAXOAATCS B pacOpsDKEHUU IOCY AapCTBEHHBIX OPTaHOB,
OpPraHoB IOCYJapCTBEHHBIX BHEOIOIKETHBIX (POHIOB, OPraHOB MECTHOI'O CaMOYIpaBJICHUS,
OpraHM3allvi U 3anpaliuBalOTCs OPTaHOM, NPEJOCTABISIONIMM MYHULUNIAIBHYIO YCIYTY, B
opraHax (OpraHu3alMsX), B paclopsDKEHUMHM KOTOPBIX OHHM HaxOIATCS, €CJIU 3asABHUTEIb HE
NPEACTaBUII TAKKE JOKYMEHTHl M MH()OPMAIUIO CAMOCTOSATEIbHO, OTCYTCTBYIOT.

3anpet TpeGOBaTh OT 3asBUTEIIS

2.9. 3ampemaercs TpeboBaTh OT 3asIBUTEIS:

a) TPENCTAaBICHHUA JOKYMEHTOB M WHGOPMAllUM WIM OCYIIECTBJICHHS JEHCTBHIA,
NpPEJCTaB/IEHUE MM OCYIIECTBIECHHE KOTOPHIX HE TMPEeIyCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM  aKTaMH, pPETyJHUPYIOUIMMH OTHOLIEHWS, BO3HHMKAIOIUE B CBA3H C
IIPEJOCTaBIECHUEM MyHUIUIIAIBHON YCIIyTH;

0) npexacraBieHus NOKYMEHTOB U MH(OpPMAIMU, B TOM YHUCIIE MOATBEPKIAIOIINX BHECEHHE
3asBUTEJIEM IUIATHl 3a MPEJOCTABICHHE TOCYAapCTBEHHBIX M MYHHIUMAIBHBIX YCIYT,
KOTOpBbIE HAaXOAATCA B paclOpsDKEHUH OPraHoOB, IPENOCTaBISIIONIUX TOCYAapCTBEHHBIE
YCIyTH, OPTaHOB, NPEJOCTAaBJISAIOIUX MYHUIUNAIbHBIE YCIYTH, WHBIX T'OCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIpaBeHUs JUOO MMOABEAOMCTBEHHBIX IOCYAapCTBEHHBIM
opraHaM MWJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHWS OpraHu3alui, Y4YacTBYIOIIMX B
IPEJOCTaBICHUH MIPEAYCMOTPEHHBIX YacThio 1 crathu 1 denepanbHOro 3aKoHa OT 27 HIOJIS
2010 roma Ne 210-®3 «OOG opraHu3anuy TMPEAOCTaBICHUS TOCYJAApPCTBEHHBIX U
MYHHULMIAIBHBIX YCIYI» TOCYAapCTBEHHBIX M MYHHUIMIAJIbHBIX YCJIYr, B COOTBETCTBUHU C
HOPMAaTUBHBIMU IIpaBOBBIMU akTaMu Pocculickoii @enepaiyiu, HOpMaTUBHBIMU MPABOBBIMU
MYHULMIIaABHBIMA aKTaMM, 32 UCKIIOYEHUEM JIOKYMEHTOB, BKJIIOUYEHHBIX B OINpEEICHHBII
4acThiO 6 cTaThu 7 yKa3zaHHOro denepanbHOro 3aKOHa NEPEeYeHb JTOKYMEHTOB.

3asBUTENb BIpaBe NPEJCTaBUTh yKa3aHHbIE JOKYMEHTHl M MH(pOpPMAIMIO B OpraHhl,
NPENOCTaBJIAIOIUE  TOCYJapCTBEHHBIE  YCIyI'M, W  OpraHbl, NpPeIOCTaBISIOLINE
MYHHIMNAIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIMATHBE.

HMcuepnpiBaromuil nepedyeHb OCHOBAHUHN /I 0TKa3a B pUeMeE J0OKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEIOCTABIICHUS My HULUIIAIBHOMN yCIIyT1

2.10. OcHoBaHMH Ul OTKa3a B TIpUeME JOKYMEHTOB, HEOOXOIUMBIX JUIs
NpEeJOCTaBICHUs MYHHUIUIIAJIBHOMN yCIIyT'H, HE IPEAYCMOTPEHO.

HcuepnpiBaromuii nepeyeHs OCHOBaHHUM U1 OTKa3a B MPEJOCTABICHUU MYHHUIIUIIATBHOM
yCIIyru

2.11. OcHOBaHUAMH  JuId  OTKa3a B  NPENOCTaBICHUM  3aiABUTENO  (€ro
YIOJHOMOUYEHHOMY NPEACTAaBUTEI0) MYHULIMIIAIBHOMN YCIyTy SABASIOTCS:

- BBISBJICHME B 3asBJICHHUH HA IPEJOCTABIICHUE MYHUUUINAJIBHOW YCIYyIM WIH B
NPEACTABJIEHHBIX JOKYMEHTaX HEJAOCTOBEPHOM, MCKAXXEHHOM WJIM HEMOJIHOW MH(OpMaiu,
B TOM YHCJI€ NPEACTABICHHUE 3asBUTEIIEM JOKYMEHTOB, CPOK JE€HCTBUTEIBHOCTH KOTOPBIX
Ha MOMEHT INOCTYIUICHHS B YIOJHOMOYEHHBIM OpraH B COOTBETCTBHU C JAECHCTBYIOLIUM
3aKOHOJATEIILCTBOM HUCTEK; '

- HENpEeACTaBJICHUE 3asiBUTENEM (€ro YIOJHOMOYEHHBIM IIPEACTABUTEIEM) WU
NPEICTaBICHUE B HEIMOJHOM 00beMe JOKyMEHTOB, HAJM4YME KOTOPBIX HEOOXOAMMO I
MOJIYYEHHs MYyHUUMUIIAIBHONW YCIYyIM B COOTBETCTBUU ¢ 2.8. HacTosuero Pernamenra;

- ToJa4a 3asBJICHUA U JOKYMEHTOB JIUIIOM, HE BXOALIUM B IIEPEUYEHb JIULI, YCTAHOBICHHBIN
myHKToM 1.2. Hactosimero Pernamenra;
- TeKCT B 3asBJICHHM Ha INPENOCTaBICHHE MYHULIMNAJIBHON YCIYyrd HE IOAAAETCA



MPOYTEHUIO JTHO0 OTCYTCTBYET.

2.11.1. OcHOBaHM AJIs IPUOCTAHOBJIEHUS OKa3aHHUs MyHULUIIAIBHOM YCIYyTU OTCYTCTBYIOT.
[lepeuen» ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M O0A3aTENbHBIMH  IUIS
NPEJOCTaBICHUsl MYHULHMIIAJIBHON YCIyru, B TOM YHCI€ CBEACHHI O JOKYMEHTE
(1oKyMeHTax), BbIaBa€MOM  (BBIIaBa€MbIX) OpraHM3alMsAMH, Y4YaCTBYIOIIUMH B
IPEJOCTaBICHUN MYHHIIMIIAIBHON YCIyTH

2.12.  Yecayru, KOTOpbIE SBISIOTCS HEOOXOMNUMBIMH U 00S3aTE€IbHBIMH IS
NPENOCTaBICHUS MYyHHUIUIIAIBHON yCIyTH, OTCYTCTBYIOT.
Pa3smep muiaTel, B3uMaeMOH C 3asABUTENIS NP MPEJOCTABICHUA MYHUILIUIIAILHOM YCIyTH

2.13.  MyHununaneHas yciyra npeaocrapisercs OecruiaTHo.

Cpok peructpanuu 3asBlI€HUS O IPEJOCTABICHIUH MYHHUIUITAIBHOM YCIyTH

2.14. MakcuManpHbli CPOK PETUCTPALUU 3asABJICHHUS M MPHIOKEHHBIX K HEMY
JOKYMEHTOB - 1 paGoyuii A€Hb CO IHS, CIEAYIOLIEro 3a IHEM IMOCTYIUICHHS 3asBJICHHS B
yIOJTHOMOYEHHBIN OpTraH.

2.14.1. B ciyyae mocTyruieHMs 3asBlIeHUs B HepaOouuil WM Tpa3gHUYHBIA JI€Hb,
3asBJIEHUE PETUCTPUPYETCS B IEpBBIM pabounii neHpb, ciaeaylomuid 3a HepaOOYUM WM
Npa3aHAYHBIM JTHEM.

TpebGoBanus K MOMELEHHUIO, B KOTOPOM MPEJOCTABIIAETCS MyHHITMIIAIBHAS YCIIyTa, K 321y
OXHJaHUs, MECTaM IS 3aII0JIHEHUS 3allPOCOB O MPEAOCTaBICHUH FOCY1apCTBEHHOI
MYHULUIIATBHON yCIIyTH, MHPOPMALlMOHHBIM CTEHIaM C 00pa3iiaMy WX 3allOJIHEHUS U
NIEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHULIMITAILHOMN YCIYTH, B
1OM HHcIIe K 00€CIICYeHHIO JOCTYITHOCTH U MHBAJIUIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBUU C 3aKOHOaTeNbCTBOM Poccuiickoii @enepanuu 0 COLUaIbHOMN 3a1IUTE

’ MHBAJIHU]IOB.

2.15. 31aHue, B KOTOPOM IpPEAOCTaBIAETCS MYHHIMIAIbHAS YCIyra, JDOJDKHO OBITH
pacHoOXKEHO C YYETOM TMEMEeXOAHONH IOCTYIMHOCTH M/ 3asABUTENEH OT OCTaHOBOK
OOIIECTBEHHOI0 TPaHCIOpPTa, 000pPYI0BaHO OTAEIBHBIM BXOJOM JUIsi CBOOOJHOTO AOCTyIa
3asBUTEJEH, BXO/ B 34aHue 000py10BaHO UH(POPMAIMOHHBIMU TaOJIMUKaMH, COJEPKAIUMU
MHGOPMALIMIO O HAUMEHOBAHUU Y IPaBIIEHHs, €ro pexuma paboThl, TenedoHOB.

2.15.1. Ha crosiHKe Bo3j€ 37aHUs YTpaBleHUs BhIAENSIETCS He MeHee 10 mpoIeHTOoB
MECT (HO HE MEHee OJHOr0 MecTa) I NapKOBKH CIEHUAIBHBIX aBTOTPAHCIOPTHBIX
CPEACTB HMHBAJIMIOB. YKa3aHHble MecCTa /I NAapKOBKM HE MOJKHBI 3aHHUMAaTh WHEBIE
TPAHCIOPTHBIE CpelacTBa. MHBanuasl moib3yloTcs MeCTaMHU Ui MApKOBKH CIIEIHATbHBIX
aBTOTPAHCIOPTHHIX CPEACTB OECILIATHO.

2.15.2. HMuBanupam o6ecrneynBaeTcss BO3MOXKHOCTh CAMOCTOSATEIBHOTO BXOJa B
IOMEIIEHNE ¥ BBIXOJA M3 HEro, MOCaJKH B TPAHCIIOPTHOE CPEICTBO M BHICAJKU U3 HETO, B
TOM YHUCJIE C UCIIOJIB30BAHUEM KpeCa-KOJIACKH.

Hannexamee pasmemenue o00py1oBaHUsS U HOCUTENEH HHGOpPMaLUU, HEOOXOAUMBIE JUIs
obecnieuenust OECPensATCTBEHHOIO I0CTya HHBAJIUI0OB K IIOMEIIEHUIO B KOTOPOM
IpEeI0CTaBAgeTCS MYHUIMNIATbHAS yCIIyra

2.16. HMHbopmanMOHHBIE CTEHIBl pa3MEIIAOTCA Ha BUIHOM, JOCTYIIHOM MECTe U
NpHU3BaHbl 00ECNICUNTH 3asIBUTENCH HCUEPIbIBAIOLIEH HHPOpMALIHE.
CoTpysHuKHM AJMUHHCTpAllMU JOJDKHBI CONPOBOXKAATh HWHBAIMIOB, MMEIOIIUX CTOUKHE
paccTpoiicTBa (DyHKUMHM 3pEHHS M CaMOCTOATENHLHOTO MNEPEIABMKEHHSA, W OKa3bIBaTh MM



MIOMOILb B TOMEIIEHUH, B KOTOPOM IPEAOCTABIAETCS MyHHUIUNAIbHAS YCIyTa.

2.16.1. [Tomemenus, B KOTOpPBIX NPENOCTABISETCS MYHHMIMIAJAbHas yclyra,
000OpyAyIOTCS  COOTBETCTBYIOIIMMU  HMH(DOPMALMOHHBIMU  CTE€HJAaMH, BBIBECKAMH,
yKa3aTesiMHu.

2.16.2. Bce mnomemeHus, B KOTOPBIX MpPEJOCTaBISAETCS MYHHIMIIAJbHAs YCIyra,
JOJDKHBI  COOTBETCTBOBATH CAHUTAPHO-3MHIEMHUOJIOTMYECKHM TpeOOBaHUAM, IpaBUJIaM
NOXKapHO# 06e30MmacHOCTH, HOpMaM OXpaHbl TpyJa.

2.16.3. Mectra oxumanus o0OpyAyrOTCs MHPOPMAIMOHHBIMH CTE€HJIAMHU, CTYJIbSMH,
CTOJIaMH, 00€eCIeYnBarOTCs MMCbMEHHBIMU MTPUHAUIEKHOCTAMU. MecTa 0XKMIAHUS JODKHEI
COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUAM JUISl 3asiBUTEJICH.

2.17.8. OdopmieHue  BHU3YaJbHOW, TEKCTOBOH  HWHpOpPMALMM O  MOpPSJKE
NPENOCTaBICHUS MYHUUUNAJIBHOW YCIYrd JOJDKHO COOTBETCTBOBATH ONTUMAJIBLHOMY
3PUTEIBHOMY BOCIIPUATHUIO 9TOM HHPOPMALUU 3aIBUTEIISIMH.

3nanue YmnpasiaeHus obopyayercs HHGOpPMALMOHHOW TabnMukoil (BBIBECKOM) C
yKa3aHHMEM ITOJIHOIO HAaUMEHOBAaHUS U peXXUMa paboTEHI.

Mecra oxugaHus JODKHBI OBITh  OOOpPYIOBAaHBI CHUIOTYUMH MECTaMH IS
nocerurenei. KonmyectBo mecT oxugaHus omnpenensercs u3 (Ppu3nueckoil Harpy3ku u
BO3MOXKHOCTEH MX pa3MelIeHUs B 3JJaHUU, HO HE MEHEE TPEX MECT.

Mecra [uis 3aroIHEHHS 3alIPOCOB O MPEJOCTABICHUN MYHUIIUIIAIBHOM YCIIyTH
OCHAIIAIOTCS CTOJIAMH, CTYJIBAMHU, KAHLIEAAPCKUMU IPUHAAIEHKHOCTIIMHI U pacIioyiaralorcs B
HEIOCPECTBEHHOM 011M30CTH OT MHPOPMAIIMOHHOIO CTeHAa ¢ 00pa3laMu UX 3aMOJIHEHUS U
IepeyHeM JOKYMEHTOB, HEOOXOAUMBIX /IS IPEIOCTABICHUS MYHHUIMITAILHOU yCIyTH.

WHpopMallMOHHBIE CTEH/IBI JOJDKHBI COIEPIKATh:

- CECJIEHUsi O MECTOHAXOX/E€HUHU, KOHTAKTHBIX TelepoHax, rpaduke (pexume) paboThI
OpraHa, OCyIIEeCTBIISIOUIETO NPeIOCTaBICHIE MYHUIIUTIAIBHOW YCIIyTH;

- uHGOpPMALMIO [0 BONPOCAM MpPEJOCTaBICHUS MYHUIMNAIBHON yciyru (Mo MHEepevHIo
JOKYMEHTOB, HEOOXOJMMBIX Ul IPEJOCTABICHUS MYHULMMAJIBHOW YCIYrd, MO BpEMEHU
Ip¥eMa M BBIJAYM JOKYMEHTOB, IO MOpAAKY oO)kajoBaHuUsl neicTBuii (Oe3meiicTBus) U
pElIeHUH, OCYLIECTBIAEMbIX U NPUHUMAEMBIX B XOJ€ IMPEJOCTABJICHHS MYHUIUIAIbHOU
YCIYTH).

2.17.9. Kaxxnoe pabodee MecTo cHEMaNIMCTa, YYacCTBYIOLIETO B MPEJOCTaBICHHH
MYHUIUNAJIBHON YCIyrd, 000pYJOBaHO IMEPCOHAJIbHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO
J0CTylla K He0OX0AMMBIM MH(POPMALIMOHHBIM 0a3aM JaHHBIX, MEYaTAIOIIUM yCTPOUCTBaM,
MO3BOJIAIOLIMM CBOEBPEMEHHO U B IMOJHOM 00beMe MoIy4yaTh CIIPaBOYHYI0 HH()OPMALIHIO 10
BOIPOCAM MPEJOCTaBICHUS YCIYTM M OpPraHU30BaTh NPEJOCTAaBICHUE MYHHUIMMAIbHOM
YCIIyTH B IIOJIHOM O0OBEME.

Bce momeuieHus, B KOTOPHIX MPEAOCTABISAETCS MYHHIMIAJbHASA YyCIyra, AOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-AIUAEMHOJIOTMYECKUM TpeOOBaHUAM, IMPAaBUJIAM I0KapHOMA
0e30MmacHOCTH, HOpMaM OXpaHbl TpyJa.

Mecta oxuganus o60pyayroTcss UHQOPMALIMOHHBIMHU CTEHAAMH, CTYJIbSIMHU, CTOJIAMH,
0o0ecneuynBalOTCs MUCBMEHHBIMH  TNPUHAMICKHOCTAMH. MecTa OXHUIAHUSA  JIOJDKHBI
COOTBETCTBOBATh KOM(MOPTHHIM YCIOBUSAM ISl 3asABUTEICH.

2.17.10.0¢opmieHre  BHU3yaJbHOW, TEKCTOBOH  WHpOpMAIMK O  TOpPSJAKE
NPEJOCTaBICHUS MYHUUUNAIBHOM, YCIYId JODKHO COOTBETCTBOBATh ONTHMATLHOMY
3pUTENBHOMY BOCIIPUATHUIO 9TOM MHPOPMALIUU 3aIBUTEISIMH.

3nanue YmpaBiieHus oOopynyercss MH(GOpMAIMOHHOW TaOJMUKOW (BBIBECKOH) ¢
YKa3aHUEM II0JIHOIO HAUMEHOBAHUA U peXUMa paboTHI.

Mecra oxumaHus JODKHBI OBITH  O0OpYNOBaHBl CHASYAMU MECTaMH IS



nocerutesnieid. KonuuecTBo MecT OXHAaHUS ompenensercs U3 (QU3UYECKOW Harpy3ku |
BO3MOXKHOCTEH UX pa3MELICHUs B 3/1aHUHU, HO HE MEHEE TPeX MeCT.

Mecrta a7 3a110/IHEHNUS 3alIpOCOB O MPEJOCTAaBICHUNA MyHHULIMNIAIBHON YCIyTH
OCHAINAIOTCS CTOJIAMH, CTYJIbSIMHU, KaHIEISAPCKUMH IPHHAIKHOCTSIMH U PAcIioIaraloTcs B
HEINOCPEICTBEHHOM 6JIM30CTH OT MH(POPMAIIMOHHOTO CTEH/Aa ¢ 00pa3laMy UX 3all0JHEHHS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEJOCTaBICHUS MyHHUIUIIAIBHOM yCIyTH.

WHpopMalmoHHBIE CTEH/IBI TOJDKHBI COAEPIKATh:

- CBEJIEHU O MECTOHAaXOXKIEHHM, KOHTAaKTHBIX TejaeoHax, rpaduxe (pexume) paboThI
oprasa, OCylIEeCTBJIAIOLIEr0 NPeJOCTaBICHHEe MyHULIUITAILHOM YCIIyTH;

- MHQOpPMAaIMIO IO BOIpPOCAM IPEJOCTABICHUS MYHUIMNAIBHON ycayrd (MO MEepedHIo
JOKYMEHTOB, HEOOXOIUMBIX Ul NPENOCTABICHUS MYHUIMIAIBHON YCIYrW, 1O BPEMEHH
npyueMa M BBIJAYM JOKYMEHTOB, IO MOPANKY OOKajioBaHUs HeicTBHil (Oe3neiicTBUs) H
pELIeHUH, OCYLIECTBIAEMbIX M NMPUHUMAEMBIX B XOJ€ IMPEIOCTABICHUS MYHHUIUIAIbHOM
YCIIYTH).

2.17.11. Kaxnoe paGodee MeCTO CleNUalIMCTa, YYAaCTBYIOIIEro B IPENOCTAaBICHUH
MYHUIMNAIBHON yCIIyI'H, 000pYyIOBaHO MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO
JIOCTyIIa K HEOOXOJAUMBIM MH(QOPMALMOHHBIM 0a3aM JaHHBIX, I€YaTalOlIUM YCTpOMCTBaM,
MO3BOJIAIOIMM CBOEBPEMEHHO M B IIOJHOM O0BEMe MOIy4aTh CIPABOYHYIO MHGPOpPMAIHIC
10 BOIPOCAM IIPEJOCTaBICHHUs YCIYyTrd U OpraHU30BaTh IPEJOCTaBICHUE MYHULUIAIBHOM
YCIIyTY B IOJHOM O0BbeEME.

[Toka3zaTenu JOCTYNHOCTH M KaueCcTBa MyHUIUIIATIBHOM YCIyrU

218. Iloka3zaTenu OOCTYMHOCTHU:
- JAOCTYITHOCTh MH(pOpMaluU O MOPSAJKE NMPEAOCTABICHUS MYHHUIUIAIBHOW YyCIyru, ol
obpaznax opopmiIeHHUs TOKYMEHTOB, HEOOXOIUMBIX AJIS MPENIOCTABICHUS MYHUIIMIIAIbHOM
YCIIYTH;
- 0OeclulaTHOCTh  IPENOCTaBIEHUS HMHPOpMAUUU O TMpOLEdype MpeAOCTaBICHUSA
MYHUIUIIAIBHON YCIyTH;
- IOCTYITHOCTH (POPM JOKYMEHTOB, HEOOXOJUMBIX I IOJIYyYEHUsI MYHHULIUNAIBHON YCIyTH,
pa3MEIIEHHBIX Ha OpTajle rocy1apCcTBEHHBIX yciuyr Pocculickoit @enepanumu.
- BO3MOJXHOCTH IIOJIy4eHHsI HUHHOPMALIMK O XOJ1€ MPEAOCTABICHUS MYHULIUIIAIBHOMN YCIyTH,
B TOM YHCJI€ C UCII0Jb30BAaHUEM TelIe()OHHON CBA3U, HIEKTPOHHOMN MOYTHI.

2.18.1.. ITloka3arenu kauecTBa MyHUIMNIAJIBHON YCIyTH:
- COOJII0IeHUE JOKHOCTHBIMY JIMIIAMU CPOKOB MPEJOCTABICHHUS] MYHULIMIIAIBHOMN yCIyTy;
- coOmoieHre BPEMEHHU O)KMJIaHUA B OYepedu NpH IoJaye 3asBJIEHUSA O MPEeNOCTaBICHUU
MYHMIMIIAJIBHOW YCIIyTM M IIpU IMOJYYEHUH pe3ysibTaTa MpeJOoCTaBICHUsI MYHHUIUNAIbHOM
yCIIYTH;
- OTCyTCTBHE OOOCHOBaHHBIX JKajno0 3asBUTENEd Ha KadyeCcTBO IPEAOCTaBICHUS
MYHULUNAIBHONW yciIyru, aAeictBus (Oe3neiicTBHE) MODKHOCTHBIX JIMI U pELICHUH,
NPUHUMAEMBIX (OCYIIECTBIISIEMBIX) B XOZ€ MPEJOCTAaBICHNUS MyHULUNIAIBHON YCIyTH.
O0GocHOBaHHOCTH  Kajno0  yCTaHABJIMBACTCS  PEUICHUSIMH  JOJDKHOCTHBIX  JIHI,
YIIOJTHOMOYEHHBIX OpPraHOB M CyJ0B 00 YIOBJIETBOpEHUU TpeOOBaHMI, coAep)KaluXcs B
xKanobax.



Wupie TpeOoBaHuUsA, B TOM YUCJIE YUYUTHIBAIOIINE OCOOEHHOCTHU MPEIOCTaBICHUS

MYHHUIUNAJIBHON yCIIyTU B MHOTO(QYHKIIMOHAIBHBIX [IEHTpaX MpeI0CTaBICHUS

roCyapCTBEHHBIX U MyHULUIIAIBHBIX YCIYT U 0COOCHHOCTH IIPEAOCTABICHUS
MYHULIMIIAJIBHOM YCIIYyTU B 3JIEKTPOHHOU popMme

2.19. IlpenocraBienne MyHuUUUNaIbHOW ycinyrd B MOIL] ocymecTBisercs 1Mo NpUHUHUITY
«OJTHOI0 OKHa» B COOTBETCTBUHM € 3akoHoaarenbcTBoM Pocculickoit ®epepanuu. MOL]
OCYLIECTBJISET IPUEM M PETUCTPALMIO 3asBJICHUA O MPEJOCTaBICHUM MYHHIUNAJIbHON
YCIIYI'dl ¥ Bbllauy pe3yJjbTaTa peJoCTaBICHUs MyHULIMITAIBHOM YCIyTH.

III. COCTAB, IOCJIEAOBATEJBHOCTH U CPOKH
BBIITIOJIHEHUS AIMUHUCTPATUBHBIX TIPOLIEAYP,
TPEBOBAHMUA U ITOPAAKY UX BBIIIOJIHEHUS, B TOM YHUCJIE
OCOBEHHOCTHU BBINTOJITHEHUSI AAIMUHUCTPATUBHBIX
MPOLEAYP B QJEKTPOHHON ®OPME

CocTaB ¥ 10C/1€10BaTENbHOCTh A IMUHUCTPATUBHBIX MPOLIETYP

3.1. IlpemocrtaBieHMe MYHUIMNAIBHOW YCIYrM BKIIOYaeT B cebs ClIeayrouue
aJIMUHUCTPATUBHBIE NIPOLIEAYPHI:
- TIPUEM 3asBJIEHUS M JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHUS MYHHUIMIIAIbHON
yCIIyTH;
- perucrpauus 3asBJI€HUA M JOKYMEHTOB, HEOOXOJAMMBIX Ui TMPEJOCTaBJICHUSA
MYHHULHUNIAJIBHONU YCIIYTH;
- TOATOTOBKA [OKYMEHTA, SBJISAIOLIETOCS PE3yJbTaTOM MPEIOCTABICHUS MYHHUHUNAIbHOL
yCIIyI'H;
- perucTpauus UM BblJaya (HampaBlIEHUE) 3aiBUTENI0 JOKYMEHTa, SBJISIOLIETOCS
pe3yabTaTOM MPEAOCTABICHUS MYHULIUIIAIBHON yCIIYTH.

3.2. biok-cxema  mpenoCcTaBleHHsT ~ MYHUUMNAJIBHOW  yCIyrM  TpHUBEJEHA B
NPUIOKEHUH 4 K HacTosleMy Pernamenry.

ITpueM 3asBiIeHUs U JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS
MYHHIUINAJIBHON YCIyTH

3.3. OcHOBaHMEM J[JIs Hadaja OCYIIECTBJIICHUS aJMHHHCTPATHBHOW MPOLEAYpPHI IO
[IpHEMY 3asABJIEHUS U JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHS MYHHUIMIAIbHOU
YCIIYTH, SBJISETCS IMOCTYIJIEHUE B YIIOJTHOMOUYEHHBIN OpraH 3asBieHus (npuwioxenue Ne 1) o
NPEIOCTaBICHUH MYHMIMIAJIBHON YCIyrM M IIpUjaraéMelX K HEMY JOKYMEHTOB, B
COOTBETCTBHUHU C IIyHKTOM 2.6. Pernamenra:

- TIOCPECTBOM JIMYHOTO OOpauieHus 3asBUTENS B Y IpaBJICHHE;

- TMIOCPENCTBOM JIMYHOro obpamenus 3assutens B MOL, ¢ nocnenyromeii nepegadeii
NOKyMeHTOB U3 M®L] B ynoIHOMOYEHHBII OopraH;

3.4. Ilpu mocTyIIEHUHU 3asBJICHUS U NPUJIAraeMbIX K HEMY JOKYMEHTOB MOCPEACTBOM
JUYHOrO oOpaleHus 3asBUTENs B YIpaBleHHE CIEUUATNCT, OTBETCTBEHHBIH 3a MpUEM
JIOKYMEHTOB, OCYIIECTBIISIET CIEAYIOILYIO II0CIE0BATEIbHOCTD JEHCTBUM:

1) yCTaHaBJIMBAET IIpeaMeT OOpalleHus;

2) YCTaHaBJIIMBAa€T COOTBETCTBHE JIMYHOCTH 3asBUTENA HOKYMEHTY, YIOCTOBEPSIOLIEMY
JIMYHOCTB; '
3) mpoBepseT  HaJW4Me  JOKyMEHTa, YJIOCTOBEpsIomero ImnpaBa  (IOJTHOMOYHS)
NPEACTAaBUTEN 3asiBUTEN (B cllyyae, €ClM C 3asBlIEHHEM oOpalnaercs MpeaCcCTaBUTENb



3asBUTENA);

4) OCYIIECTBJISET CBEPKY KOIMUIA MpPeICTaBICHHBIX JOKYMEHTOB C UX OPUTMHAJIAMH;

5) TpOBepseT 3asBICHHE M KOMIUIEKTHOCTh IpHJIaracMbplX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE MEPEYHIO JIOKYMEHTOB, IMPEyCMOTPEHHBIX ITyHKTOM 2.8. PerinaMeHra;

6) TIpOBepseT 3asBJIeHHWE M IpuaraéMble K HeMy AOKYMEHThl Ha HaJlMyue IMOIYUCTOK,
IOPUIKUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABICHHH, CEPHE3HBIX
MOBPEXKACHUMN, HE TTO3BOJISIIOIMX OJTHO3HAYHO UCTOJIKOBATh MX COJAECpIKAHUE;

7) OCYILIECTBJISIET TpPHEM 3asBJICHHS, MPUIAraeMbIX K HEMY JOKYMEHTOB MU COCTaBJISIET
pacmucKky, KOTopas COJAEpPXUT WH(GOpPMAILMIO O JaTe NpueMa 3asABICHUS C YKa3aHUEM
MIOJTHOTO MEpPEYHsl JOKYMEHTOB, MPEICTABJICHHBIX 3asBHUTENIEM, TeJe(pOoHE I CIpPaBOK IO
oOpallleHUsIM IpakaaH;

8) Bpy4aeT KOIMHUIO pACTIMCKU 3asBUTEIIO.

3.5. MakcumanbHOE BpeMs IpueMa 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB
IIpU JUYHOM OOpaIleHUH 3asIBUTEJIS HE MPEBBIIAET 15 MUHYT.

3.6. [Ipu oTrcyTcTBUM y 3asBUTENSA, OOPATUBIIETOCs JIUYHO, 3aII0JTHEHHOTO 3asBICHUA
WIK HEMPABUJIBHOM €ro 3arOJHEHUM CIEeHHATUCT YIpaBiIeHUS, OTBETCTBEHHBIN 3a MpPUEM
JOKYMEHTOB, KOHCYJIbTUPYET 3asBUTEJISI IO BOIPOCAM 3allOJIHEHUS 3asiBJICHHUS.

3.7. MakcuMaJIbHBI CPOK OCYLIECTBIECHUS aIMUHUCTPATUBHOM MPOLIETYyPHl HE MOXKET
npeBsiIaTh | paboyero JHA ¢ MOMEHTA NOCTYIJICHUS 3asBJICHUS B Y IPaBJICHUE.

3.8. KpurepueM npuHATUS pElUICHUS SBISETCS HAJIMYUE 3asBJICHUS U JOKyMEHTOB,
JIMYHO MPEICTABISIEMBIX 3aIBUTEIIEM.

3.9. PesynpTaToM UCHOJHEHUS AJIMHUHHUCTPATHUBHON MpOLEAYphl IO IpUEMY
3aABJICHMSI W TIpUJIaraeMblX K HEMY JOKYMEHTOB, HEOOXOIMMBIX [UIsl IPEAOCTaBIICHUS
MYHMIMIATbHOMW YCIYTH, SIBISETCA MPUEM 3asBJICHHUS U NIPHIATacMBbIX K HEMY JOKYMEHTOB.

3.10. Cnoco6om ¢ukcaluu pe3ysibTaTa UCIIOJHEHUS aJMUHUCTPATUBHON IIPOLIEYPBI
SIBJIAETCS pacluCKa B IpUEMeE y 3asiBUTENS JOKYMEHTOB.

Peructpaius 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX AJIs MPEIOCTaBICHUS
MYHUIUTIATIBHOMN yCIIyTH

3.11. OcHOBaHMEM /Jisi Hayaja OCYIIECTBJICHHS aJIMHUHUCTPATUBHOU IIpOLIENYpPHI
SBJIIETCA MOCTYIUICHHE CIIeIUAJINCTY YINOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
PETHCTpPALIMIO TIOCTYMAIOIIUX 3asBJICHUNA O IPEJOCTAaBICHUM MYHULMNAIBHOW YCIYyTH,
3asIBJICHUS U NIPUJIAraeéMbIX K HEMY JTIOKYMEHTOB.

3.12. CreuMajucT YIMOJHOMOYEHHOrO0 OpraHa, OTBETCTBEHHBIN 3a pErucTparuio
IIOCTYNAIONMUX 3asABJICHUN O TPEIOCTaBICHUM MYHHUIUIAIBHONW YCIYrH, OCYIIECTBIISIET
pEerHCTpallMIO 3asBJICHUS M TPUIAaraéMblX K HEMY JOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIM TIOPSIKOM JIEJIONPOU3BOJICTBA, B TOM YHUCJE OCYLIECTBISAET BHECEHHUE
COOTBETCTBYIOIIMX CBEJEHUN B MHHOPMAIMOHHYIO CUCTEMY YIIOJIHOMOUYEHHOI'0 Oprasa.

3.13. Peructpanus 3asBjeHUS U NpPWIaraéMblXx K HEMY JAOKYMEHTOB, IOJY4YEHHBIX
IOCPEJCTBOM  JIMYHOTO  OOpalieHuss 3asBUTENs WJIM  [OYTOBOrO  OTIPABJIICHHS,
OCYIIECTBJISETCS B CPOK, HE MpeBbIIalomuid 1-ro paboyero JHA ¢ JaThl TOCTYIUIEHHS
3as1BJICHUS U NIPUJIAraéMbIX K HEMY JOKYMEHTOB B YIIOJITHOMOYEHHBIN OpraH.

3.14. Peructpamus 3asBJICHUS U NPWIAra€MbIX K HEMY NOKYMEHTOB, ITOJIyYE€HHEIX B
3JIECKTPOHHON ¢opMe dYepe3 MmopTajl rocyaapcTBEHHBIX yciyr Poccuiickoir ®Denepauuu,
OCYUIECTBIISIETCS HE IMO3/1Hee 1-ro pabouero IHA, CAEAYIOUIErO 3a JHEM MX MOCTYIUIEHHS B
YIIOJHOMOYEHHBIN OpTraH.

3.15. Ilocne perucrtpanyy B yIOJHOMOUYEHHOM OpraHe 3asBJIICHUE U IPUJIaraeMele K
HEMY JIOKYMEHTBHI HAMpaBIISAIOTCS HAa PacCMOTPEHHE B IMOJpa3/elIeHHE, OTBETCTBEHHOE 3a
NPUHATUE PELIEHUS M0 NPEJIOCTABICHUIO MYHHUIIMIIAIBHOMN YCIYyTH.



3.16. MakcuMaJIbHBIA CpPOK OCYIIECTBJICHUS AJMUHUCTPAaTUBHOM MpOLEAYpPHl HeE
MOJKET IIPEBBIINATH 3 pabo4YmnX JHEM.

3.17. Kputepuem INpUHATHUSA pEUICHUA SBIAETCA HAJIU4UE 3asABJICHUSA U JOKYMEHTOB,
JIMYHO MPEICTABISEMBIX 3asBUTEIIEM.

3.18. Pe3ynpTaToM MCIOJHEHMS AAMUHUCTPATUBHOW NpPOLIEAYPHl IO pPETUCTPALUU
3asBJIEHMS W TPUJIAraeMelX K HEMy JOKyYMEHTOB, HEOOXOOUMBIX I MpPeAOCTaBICHUSA
MYHHMIUIIAJIBHOW YCIYTH, SBJIAETCS Iepefadya 3asBJICHHUS W TPUIAraeéMblX K HEMY
JIOKYMEHTOB B IIOJpa3/I€JI€HNE, OTBETCTBEHHOE 3a IIPUHATUE PEUICHUS IO MPEAOCTABICHUIO
MYHHUIUIAIBHOU YCIYTH.

3.19. CnocoboM (uKcaluy HCIOJHEHUS aIMHUHHCTPATUBHOM IMPOIEAYpPHI SABISETCS
BHECEHUE COOTBETCTBYIOLIMX CBEJEHUN B COOTBETCTBYIOUIYIO MHGOPMAIMOHHYIO CHCTEMY
YIIOJJHOMOUYEHHOT'O OpraHa.

[ToaroroBka JOKyMEHTa, SBISIOLIETOCS PE3yJIHTATOM MPEIOCTABICHUS MYHHUIMITAIBLHOM
yCIIyru :

3.20. OcHOBaHMEM [ Hayaja aJMUHUCTPATHBHOM MpOIEAYpPHl  SBIAETCA
NOCTYIUICHUE 3asiBJICHHS U MPUIaraeMbIX K HEMY JIOKYMEHTOB PYKOBOJUTENIO Y IpaBlIeHHS,
OTBETCTBEHHOI'O 3a IIPUHATHE PELIEHUS 110 NPEAOCTABICHUIO MYHUIIUNIAIBHON YCIIyTH.

3.21. OTBETCTBEHHBIM  3a  [PUHATHE  pEUIEHHSA MO  MPEJOCTaBIICHHUIO
MYHULUIIAIBHON YCIYTH, SIBIAETCA pyKOBOJUTEND Y IPABJICHUS.

PyxoBonurens Ynpapinenus B TeueHue 1 paboyero AHS pacCMaTpPUBAET 3asABJICHUE H
NpWJaraéMele K HEMY IOKYMEHThl U HaJIaraeT pe30JIIOLHUI0 ¢ MOPYYEHUEM CIEIUATUCTY
VipasieHusi, OTBETCTBEHHOMY 3a IOATOTOBKY IIPOEKTa JOKyMEHTa, SBIISIOIIErOCs
pe3yJIbTaTOM NPEJIOCTABICHUS MYHULIMITIAIBHONW YCIYTH (Jlajiee - CIEUAIUCT Y IpaBIeHHUs),
0 paCCMOTPEHHMH M IIPOBEPKE MPEICTAaBICHHBIX I0OKYMEHTOB.

3.22. Cnenuanuer VYmpaBieHus B TeueHHe 7 paboyux JAHEHW OCYyLIECTBIsET
CIEYIOLIHAE NEUCTBUA:

1) JaeT NMpaBOBYIO OLIEHKY IIpaB 3asiBUTEJIS HAa MOJy4EeHNE MyHULIUIIAJIBHOM YCIIyTH;

2) NpOBEPSET HAIMYMUE BCEX HEOOXOAUMBIX TOKYMEHTOB B COOTBETCTBHHM C MYyHKTOM 2.8.
Pernamenra;

3) TOArOTAaBIMBAET IIPOEKT JOKYMEHTa, SBIAIOIIETOCA pe3yJIbTaTOM IPEeNOCTaBICHUA
MYHHUUUNQIBHONW YCIyI'HM, - IPOEKT HHMOPMAUOHHOIO MUCbMa 00 OYEPEIHOCTH
IPEJOCTABJICHUS JKUIBIX IIOMEUICHUH Ha YCJIOBUSAX COLMAJIBHOTO HaiMa (nmainee -
MH(POPMAIMOHHOE NMHUCHMO) COIVIACHO MPUIOKEHUI0 No 2 160 MPOEKT MOTUBHPOBAHHOTO
OTKa3a B IpeNoCTaBle€HUU HHGoOpManuM (Janee - MOTUBHPOBAHHBIA OTKa3) COIJIACHO
npuiIoxeHuro Ne 3 ;

4) HampapjIseT PYKOBOJMUTEIK YIPaBIECHUS AOKYMEHTHI, IIPEACTABICHHBIE 3asBUTEIEM, U
NPOEKT HH(GOPMAIIMOHHOTO MHChMa JTHO0 MOTHBHPOBAHHOIO OTKa3a.

IIpoexT MHpOpPMALMOHHOrO MHCbMa JUOO MOTUBHPOBAHHOIO OTKa3a MOXET OBITh
UCIIOJHEH B JJEKTPOHHONH (OpME B COOTBETCTBUM € TpeOOBaHUAMH WH()OPMalUOHHGCH
CHUCTEMBI YIIOJTHOMOUYEHHOT'O OpraHa.

3.23. PykoBoautens YipaBiieHUs Ha OCHOBAaHUU IOJyYEHHBIX IOKYMEHTOB B TEUECHUE
3 pabouux AHEH MPUHUMAET OJHO U3 CICAYIOMUX PEUICHHMIA:

1) MpeAoCTaBUTh MHMOPMAILIMIO O HOMEPE OYepeaH B CIUCKE Ha MPEIOCTaBICHUE KHIOTO
MIOMEIIEHHUS .
2) OTKa3aTh B NIPEJOCTAaBIECHUM MYHUIIUNIAIBHOMN YCIyTH.

PykoBogurens VYmpaBieHHs NpPUHMUMAET OJHO U3 TMPUBEIACHHBIX pEUICHUH B
COOTBETCTBHUH CO CIIEAYIOIIMMU KPUTECPUIMHU: ‘
- Hajyuue Jub0 OTCYTCTBME OCHOBAaHHM Ul OTKa3a B MPEIOCTABICHUH MYHHUIIMIAIbHON



YCIIyI'HM B COOTBETCTBHUM C_ITyHKTOM 2.15. PernaMmeHTa ¥ B COOTBETCTBHM C JACHCTBYIOLIUM
3aKOHOJATEIHCTBOM.

3.24. [Ilocime mnpuHATUS pEIIEHHS PYKOBOAMTENIb YIIPABICHHUSA MOJIUCHIBAET
COOTBETCTBYIOIIUNA AOKYMEHT (MH(GOPMaLMOHHOE MUCHMO JTUO0 MOTHUBHPOBAHHEIN OTKa3) U
BO3BpPAILAET CIHELUAIUCTY YIpaBICHUS OTBETCTBEHHOTO 3a PETUCTpPAllMI0 M BbIAAYY
(HanpaBiieHME) pe3yJbTaTa MyHUIUNIAJBHON YCIYTH 3asABUTEJIIO.

3.25. OOmuii CpoK OCYIIECTBICHUS aJIMUHUCTPATUBHOI MPOILIEAYPHI MO MOATOTOBKE
JIOKYMEHTa, SBJIAIOLIEroCs pe3yjabTaTOM IpPEJOCTaBICHUS MYHULMIAIBHOM YCIyrH, He
npessimaet 10 pabouux que.

3.26. KpurepueM TMpUHATUS peIICHUS SBISETCS Haludue JTu00 OTCYTCTBUE
OCHOBAaHMM 11 OTKa3a B INPEJOCTaBICHUM MYHULMIIAJIBHOM  YCIyTH, MPEeryCMOTPEHHBIX
nyHKToM 2.15. Pernamenra.

3.27. PesynpraToM aJIMUHUCTPATHUBHOW TMpOLEIYypbl SABIAETCA pEIIEHHE O
NpeIOCTaBICHUM  MYHHMIMIIAABHON yciayru uiad 00 OTKa3e B  IpeAOoCTaBICHHUH
MYHULUIIATBHON YCIIYTH.

3.28. Ilpu oOpamieHuu 3asBUTENs 3a IMOJYYCHHEM MYHHUIUNAIBHOW YCIYrd B
JJIEKTPOHHOW  (opMe  chnenuanucT  YIpaBjieHHS  HampaBjIseT  4Yepe3  IMopTai
rocy1apcTBeHHbIX yciuyr Poccuiickoit ®enepanuu  yBEJOMIIEHHE O 3aBEpIICHUU
UCIIOJIHEHHs aJMUHHMCTPATUBHON IIPOLIEAYPHl C YKa3aHUEM pe3yjbTaTa OCYIIECTBICHHS
aJIMUHUCTPAaTUBHOU MPOLIETYPHI.

3.29. Cnoco6oM ¢ukcanuu pe3yJsibTaTra BHITOJHEHUS aIMUHUCTPATUBHOMN MPOLIETYPhI
ABJIAETCA  IOANMCAHHBIA  PYKOBOAUTEIEM  YTpaBleHUS JOKYMEHTa, SBISFOUIUIACS
pe3yJIbTaTOM IPEJOCTaBICHUS MYHULUINAIBHON yciyrd (MHGOpMAIMOHHOE MUCHMO JHOO0
MOTUBUPOBAHHBIN OTKa3).

Perucrpanus u Bei1aua (HanpaBlieHUE) 3asABUTEIIO TOKYMEHTA, SIBJSIOIEr0Cs pe3yibTaToM
Npe0OCTaBJICHUS MYHUILIMITAJBHON YCIYTH

3.30. OcHOBaHMEM Ul Hayajla aIMUHUCTPATUBHOM MPOLIEAYPHI SABISETCS MOJydYEeHUE
CHEIHMATUCTOM YTIpaBJIEHHs, OTBETCTBEHHBIM 3a PETUCTPALMIO U BbIJauyy (HampaBieHUE)
pesyiabTaTa MYHMLMIIAJIBHOM YCIYyrW 3asBUTENIO, IOAMNUCAHHOTO HH(YOPMAIIOHHOTO
nucpMa (1100 MOTUBHPOBAHHOTO OTKAa3a).

331.  Cneumanuct YIpaBieHUsi, OTBETCTBEHHBI 3a pEruCTpalMiO ¥ BbIAAYY
(HampaBjeHME) pe3yJibTaTa MYHUIUNAJIBHOM  YCIyI'M  3asBUTENIO, OCYLIECTBISET
CIIEAYIOLIUE NCHCTBUA:

1) peructpupyer HHPOpPMALMOHHOE MUCHEMO (JIMOO0 MOTHBHPOBAHHBIN OTKa3);
2) BBIJAET (HAMpaBJISET) 3asIBUTEIIO PE3YJIbTAT MyHHUIIMIIAIbHOU yCIyTH.

3.32. Belgaua pesyiabpraTta MpeaoCTaBICHUS MyHHUIUNIAIBHON YCIYyTH OCYLIECTBIISETCS
crioco00M, yKa3aHHBIM 3asBUTENIEM IpU TMOJaye 3afABICHHS O MPEeJOCTaBIECHUU
MYHHULUIIAIBHON yCIYIH U HEOOXOUMBIX JOKYMEHTOB.

3.33. MakcuMaJlbHBI CpPOK OCYIIECTBJIEHUS AaJMUHUCTPATUBHOU MpOLIEAYpHl HE
MOXKET MpPEBBINIATE 3 pabo4yuX JHEH ¢ MOMEHTA MOCTYIUICHHUs MOJIMUCAHHOIO JOKYMEHTa,
SABJIAIOLIETOCS Pe3yJIbTaTOM IPEJIOCTaBICHHUSI MyHULIUIIATBHOM YCIyTH.

3.34. KpurepueM MNpUHATHS, PpELIEHUS SBISETCS IOANUCAHHBIA PYKOBOJUTENIEM
YrpasjieHus: JOKYMEHT, SBJISIOIIUACS pe3yJbTaTOM MpeAOCTaBICHUS MYHHLIMNATbHON
yciyrd (MHGOpMalMOHHOE MUCHMO JIMOO MOTUBUPOBAHHBIN OTKa3).

3.35. PesynpratoM  aAMMHHUCTPAaTUBHOM  MpOLEAYpPHl  SBJSETCS  HalpasJeHUE
3asBUTEJIIO PE3yJIbTaTa MyHULIUIIAJBHON YCIIyTH.



3.36. B ciiyyae ykasaHus 3asBUTENIEM Ha NosiyuyeHue pesysbrata B MOI] cneunanuct
YnpaBieHHs HalpaBiseT pe3ysibTaT MPEeAOCTaBICHUS MYHHUIMNAIbHOU yciayru B MOI] B
CPOK, YCTaHOBJICHHBIH COIJIALIEHUEM O B3aUMOJEHCTBHU MEXIY YIOJIHOMOYEHHBIM
oprasom u M®I].

IV. ®OPMbI KOHTPOJIs 3A HCITOJTHEHUEM
AJIMHUHHUCTPATUBHOI'O PETJIAMEHTA

[Topsinok ocymecTBIEHUS TEKYIIEro KOHTPOJISA 3a COOIOCHHEM U HCIIOJHEHHUEM
OTBETCTBCHHBIMHM JI0JDKHOCTHBIMY JIMLIAMH IIOJIOKEHUN AJIMUHUCTPATUBHOTO perjiaMeHTa 1
MHBIX NPaBOBBIX aKTOB, YCTaHABIMBAIOIINX TPeOOBaHUS K MPENOCTaBICHUIO
MYHHUIMIIAJIBHON YCIIYTH, a TaK)Ke PUHATHEM UMH pEIICHUMA

4.1. Texymmuii KOHTpPOJb 3a COOJNIOJICHHEM M HCIOJIHEHHEM  ITOJIOXKCHHIA
AJIMMUHUCTPATMBHOIO  pErIaMEHTa M  WHBIX  HOPMATUBHBIX  TMPABOBBIX  aKTOB,
YCTaHABIUBAIOIIMX TpeOOBaHUS K IPEAOCTABICHUI0 MYHHUIMIIAJIBHOM YCIYrH, a TakKe
IPUHATHEM CIELUAIUCTAMU YIIPaBJICHUS PpELICHUH OCYLIECTBISETCS PYKOBOAUTEIEM
YnpasneHus 1100 JUIIOM, €r0 3aMeIIAIOIIHM.

4.2. OOLMI KOHTPOJIb HAJ MOJHOTON M Ka4eCTBOM MPEJOCTaBICHHUS MYHHUIUIAIbHON
YCIIYTd OCYINECTBIAETCA KypUPYIOLIUM 3aMecTUTeNeM [J1aBbl rOpOJCKOro OKpyra «ropoi
Jlarecranckue OrHM» U BKJIIOYAET B ce0s MPOBEACHUE IPOBEPOK, BHISBICHUE U YCTPAHEHUE
HapyLIEHUN IpaB 3asiBUTEJIEH, KOHTPOJIb 3a PAaCCMOTPEHUEM M IMOATOTOBKON OTBETOB Ha
oOpamieHust 3asBUTENEH, colepxaniue anoO0bl Ha pelleHus, jeiicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIMI[, CHEUHUAIUCTOB AJMUHUCTpPAUUM, YTIPABJICHUS MO IPEIOCTaBICHUIO
MYEHUIUTAIBHON YCIYTH.

)

[Topsi 10K ¥ IEPUOAUYHOCTH OCYIIECTBICHUS IJITAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK MOTHOTEI
Y Ka4yecTBa MPeJOCTaBICHUs MyHHUIUNIAIbHOMN yCIyTrH, MOPAI0K U (GOpMBI KOHTPOJIS 32
IIOJTHOTOM M Ka4€CTBOM IPENOCTABICHUS MYy HULIMIIAJIbHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI
rpakjaH, ux o0bE€JUHEHUN U OpraHU3aLHii

43. AIMMHHCTpaLlMs OpraHU3yeT M OCYIIECTBIAET KOHTPOJb 3a IOJHOTOH U
Ka4yeCTBOM IPEJAOCTaBICHUS MYHUIIUTIATBHOU YCITyTH.

KoHTponp 3a MOJHOTOM M KayecTBOM MPEJOCTABJICHHS MYHUIMITAJBHON YyCIyru
BKJIIOYAET B ce0sl MpOBE/IEHHE IJITAHOBBIX MIPOBEPOK U BHEIJIAHOBBIX IMPOBEPOK, B TOM YHUCIIE
IPOBEPOK 10 KOHKPETHOMY OoOpaiueHuro 3asButens. [Ipu mpoBepke paccMaTpUBaIOTCs BCe
BOIIPOCHI, CBSI3aHHBIE C NPEIOCTaBICHUEM MYHHUILIUNAIBHON YCIYTH.

4.4. IlepuoAMYHOCTH IIPOBEJEHHUS IUIAHOBBIX IIPOBEPOK TMOJHOTHI M KadecTBa
IPEJOCTaBICHUA MYHHIMIIAIBHOMN YCIYyId yCTaHABIMBAETCS B COOTBETCTBHM C PELICHHEM
PYKOBOJUTENSl OpraHa MECTHOTO CaMOYIpPAaBJICHUS MYHUUMIAIBHOrO oOpa3oBaHus,
NPEOCTaBISIONEr0 MyHUIIUITATBHYIO YCIYTy JUOO JTUIIOM, €r0 3aMeUIar0 LM,

BHeniaHOBBIE NPOBEPKH IOJHOTHI M KadyecTBa INPEAOCTABICHHUS MYHHUIUIAIbHON
YCIyTU TPOBOAATCS 3aMecTuUTeaeM [aBbl AJMUHHCTPALIMM TOPOACKOTO OKpyra «ropoj
Jarecranckue OrHUY», KypUPYIOLUM AEATEIbHOCTh YIpaBiIeHHs, JU00 yIOTHOMOUYEHHBIMU
UM JIMIIAMH Ha OCHOBAHMHM Xaylo0 3asBUTENEl Ha pelieHus win nedctBus (6e3neiicTBue)
JOJDKHOCTHBIX JIUI (CHEeHaTIUCTOB) YTIpaBieHus, MPUHATHIE WA OCYIIECTBIsEMbIE B X0
IPEJOCTaBICHUS MyHUIIMNIAIBHOM YCIIYTH, a TAKOKE B CBSA3H C MPOBEPKOM yCTpaHEHUs paHee
BBISIBICHHBIX HapyUICHUH.

PaccmoTpenue kanoObl 3asBUTENS OCYIIECTBISETCS B MOPAJIKE, MPeLyCMOTPEHHOM



pazzenoM V Hactosmero AIMUHUCTPATUBHOTO PETIaMeHTa.

Pe3ynpTarhl NpoBEpKM IMOJHOTH M KayecTBa IPEJOCTaBICHHS MYHHULMIIAJIBHOU
yCIyrn OQOpMISAIOTCA aKTOM NPOBEPKH, € KOTOPBHIM 3HAKOMAT CHELHUAIHCTOB,
Y4YacTBYIOIIMX B MPEIOCTAaBICHUN MyHHUIUMIIAJIbHON yCIyTH.

[TonoxeHus, Xxapakrepu3syrouue TpedoBaHus K NOPAAKY U popMaM KOHTpOJIA 3a
NPEOCTaBICHUEM MYHHUIUIIAIBHOMN yCIIyrH, B TOM YHUCJI€ CO CTOPOHBI IpaXkAaH, UX
00BeIMHEHHI U OpraHU3aLuid.

4.6 KoHTpoap 3a MNpeIoCTaBICHHMEM MYHULHUIAIBHOM YCIYTH, B TOM 4YHCIIE CO
CTOPOHBI TpaXXgaH, MX OOBEIUHEHUN M OpraHu3alMif, OCYIIECTBIAETCS MOCPEICTBOM
nyONMKaluu CBEACHUN O [eATEIbHOCTH YTpaBieHHS, IOJYyYeHHS TIpaxKIaHaMH, HX
O0BEJMHEHUIMU U OPTraHU3ALMAMU AKTyaJbHOW, NOJHOW W AOCTOBEpPHOW HHGPOpPMAIKH O
NOpSAJIKE MPEJOCTaBICHUS MYHUUUNAIBHOW YyCIyrd M o00ecrneyeHHs BO3MOXHOCTHU
nocynedHoro (BHeCy1e€0HOr0) pacCMOTPEHHUS Kajlo0.

OTBETCTBEHHOCTH JODKHOCTHBIX JIMII OpraHa MECTHOTO CaMOYIIPABJICHHUS 33 PEIICHHS U
nevicteus (Oe3aeiicTBue), MpUHUMaeMble (OCYIECTBIISIEMbIE) UMU B X0OJI€ TIPEAOCTaBICHUS
MYHHUIUNIAJIBHOMN YCIIyTH.

4.7. Ilo pesysbraTaM NOpOBEACHHBIX NPOBEPOK B Clydae BBISIBJICHUS HapyLICHUMH
COOJMIONCHUS TOJOXKEHUH AJIMUHHCTPATHBHOIO perjiaMeHTa M HWHBIX HOPMaTHBHBIX
IPaBOBBIX AaKTOB, YCTAHABJIMBAIOMMX TpeOOBaHUA K NPEIOCTaBICHUIO MYHHMIIMIAJIBHOM
yCIIYI'd, JO/DKHOCTHBIE JIMIA YIIpaBIEHUS HECYT OTBETCTBEHHOCTh 3a IIPUHUMAaEMble
(ocylIecTBiIsIEMBIE) B XO/1€ MPEJOCTABICHUS MYHULIUIIAIBHOM yCIyTH pEIIeHUs U ACHCTBHIA
(Ge3nmeiicTBME) B COOTBETCTBMM ¢ TpeOOBaHUSAMH 3aKOHOJATEJILCTBA POCCHICKOI
Denepanuu.

IlepconanpHass  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI  (CIELIMAJIKMCTOB)  3a
[IPEAOCTABICHUE MYHULIMINIAJBHON YCIYIU 3aKpeIuIsIeTCs B UX JOJDKHOCTHBIX MHCTPYKUUSAX
B COOTBETCTBUU ¢ TpeOOBaHUAMU 3aKOHOAaTeNbCcTBA Poccuiickoit @enepanuu.
MYHHUIMIAIBHON YCIyTHW, a TaKKe€ B CBA3U C IPOBEPKOW yCTpaHEHUs paHEE BBIABICHHBIX
HapyILIEHHU.

Paccmotpenne xanoObl 3asBUTENST OCYIIECTBIAETCA B MOPSAAKE, MPEILyCMOTPEHHOM
paszenoM V Hactosmero AJMUHUCTPATUBHOTO perjaMeHTa.

Pe3ynbpraTel NpOBEpPKM IOJHOTHI M KAauecTBa MPEJOCTABJICHHS MYHHULMIAIBHOM
ycayrd OoQOpMIISIFOTCS aKTOM TPOBEPKH, C KOTOPHIM 3HAKOMAT CIEIHAIUCTOB,
Y4YacCTBYIOIIMX B IPEIOCTABICHUN MYyHHUIIUIIATBHON yCIyTH.

[Tonoxxenus, xapakrepusyroupe TpeOoBaHUs K NOPAAKY U GopMaM KOHTPOJIS 3a
NPEJOCTaBIEHUEM MYHULUIIATBHON YCIyTH, B TOM YHUCJI€ CO CTOPOHBI I'PaXIAaH, UX
00BeIMHEHMI U OpraHU3aLIHiA.

4.6 KoHTpoib 3a NpenOCTaBICHHMEM MYHULMIAJIBHOW YCIYyrH, B TOM 4YHCIE CO
CTOPOHBI TpaXJaH, MX OOBEIMHEHUH M OpraHu3alMii, OCYIIECTBISETCS IOCPEICTBOM
nyONMKalMu CBEACHUH O JEATEIbHOCTH YTpaBieHHS, IOJYy4YEHHS TpaxKaaHaMH, HX
00BbEAMHEHUAMH U OpPTaHU3ALUSAMU AKTyaJbHOM, MOJHON M JOCTOBEPHOW HMH(OpMALMH O
NOpSAKE MPEeJOCTAaBICHUS MYHUUUINAJIBHOM ycCIyru M o0ecnedyeHHs BO3MOXKHOCTH
nocyaebHoro (BHeCy1e0HOT0) pacCMOTPEHHUS Kajo0.

OTBETCTBEHHOCTh JJOJDKHOCTHBIX JHIl OpraHa MECTHOT'O CAMOYIIPABJICHHS 32 PEIIEHUs U
neiicteus (6e3neiicTBrE), MPUHUMaeMBble (OCYLIECTBIIIEMbIE) UMHU B X0J1€ MTPEI0CTaBICHHS
MYHUIIMIIAIBHOMN YCITYTH.

4.7. Ilo pesynbrataM NIpPOBEIEHHBIX INPOBEPOK B Cllydyae BBISBICHUS HapyLIEHUHN
COOMIONIEHNs TONOXKEHUH AJMHHUCTPATHBHOTO perjlaMeHTa M HWHBIX HOPMAaTHBHBIX



[IPAaBOBBIX AaKTOB, YCTaHaBIMBAIOIIUX TpeOOBaHMSA K NPENOCTABICHUIO MYHULMNAIBHOU
YCIYI'd, JO/DKHOCTHBIE JIMIA YIIPaBJI€HUS HECYT OTBETCTBEHHOCTh 3a IIPUHUMAaeMble
(ocy1uecTBiIsIEMBIE) B X0/1€ MPEAOCTABIECHUS MYHULIMITAJIBHOM yCIIyTU pEelICHUs U JeHCTBUI
(GesneiictBUE€) B COOTBETCTBUHU C TpeOOBaHMSIMHU 3aKOHOJATENbCTBa Poccuiickoi
denepauuu.

ITepcoHanpHast  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JHIl  (CHEIHAJIKCTOB)  3a
IPEAOCTaBICHUE MYHUILUIIAJBHON YCIIYyIU 3aKpeIuisieTcss B UX JOKHOCTHBIX MHCTPYKLMIX
B COOTBETCTBUH ¢ TpeOOBaHUAMU 3aKOHOJaTeNbcTBa Poccuiickoit @enepanuu.

V. JIOCYJAEBHBIN (BHECYJAEBHBIN) IIOPSIIOK OB)KAJIOBAHUSI
PEIIEHWHA U JEMCTBUH (BE3JEACTBUSI) OPTAHA,
MPEJOCTABJISIOIIEIO MYHHUIIUITAJIBHYIO YCJIYTY, A TKXE ETO
JOJKHOCTHBIX JIMII.

5.1. 3asBUTENb UMEET MpaBO Ha AocyneOHoe (BHecyneOHoe) 00xaloBaHUe AEHCTBHIA
(Oe3nmelicTBUSA) W pelmIeHUN, NPHUHATHIX (OCYMIECTBISEMBIX) B XOJ€ IIPEeIOCTaBJICHHS
MYHULUNAIBHON YCIyTH.

5.2. 3asBUTENb MOKET 00paTUTHCS € XKaJl0oOOH, B TOM YKCIIE B CICAYIOMUX Clydasx:

- HapyLIeHUs CPOKa pEerucTpaldy 3ampoca 3asiBUTENS O MPEAOCTaBICHUU MYHULUIAIbHON
YCIIyTH;

- HapyLIEHUs CPOKa MPEeIOCTaBICHHUS MyHHUIIUTIAIBHOMN yCIyTH;

- TpeOOBaHUs y 3asABUTEINS JIOKyMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH IPAaBOBBIMU
akramu Poccuiickoit denepanyu, HOpMaTUBHBIMU IIPAaBOBBIMU aKTaMU OPraHOB MECTHOI'O
caMOyNpaBJIe€HUs MyHULUIIAIBHOTO 00pa30BaHus;

- OTKa3a B  IIpUeME€  JOKYMEHTOB, IPEJOCTaBIE€HUE KOTOPHIX IPEAYyCMOTPEHO
HOPMAaTUBHBIMU IPaBOBBIMU akTaMu Poccuiickoii ®enepauuu, HOpMaTUBHBIMHU NPaBOBBIMU
aKTaMHM OpraHOB MECTHOIO CaMOYNpPABJICHUS MYHHUIUIIAJBHOrO 00pa3oBaHUA IS
[PEIOCTaBIEHUA MYHHUIIUNIAIBHON YCIYTH Y 3aBUTEIS,;

OTKa3a B IIPEJOCTaBJIEHUU MYHHUIUNAIBHOH YCIyI'H, €CJIH OCHOBaHUs OTKa3a He
NPeSyCMOTPEHbI (eepalbHBIMU 3aKOHAMU U MPHHATHIMA B COOTBETCTBHHM C HUMH HHBIMH
HOPMaTHBHBIMHU NPaBOBBIMU aKTaMu Poccuiickoil @enepanuu, HOpMaTUBHBIMHU NPAaBOBBIMH
aKTaMH OPraHOB MECTHOI'O CaMOYIIpaBJI€HUS MYHHUIMIIAIBHOTO 00pa30BaHMS;

- 3aTpe0OBaHMs C 3asiBUTENs IPU MPEJOCTABICHUM MYHUIUNAIBHOM YCIYrd IUIAThI, HE
IpeyCMOTPEHHON HOPMAaTUBHBIMU NIPaBOBBIMU akTamMu Poccuiickoit ®deneparum;

- OTKa3a JO/DKHOCTHOIO JIMIIA OpraHa MECTHOTO CaMOYIpPABJICHUS MYHHUIUIAIBHOIO
00pa30BaHusl, NPEIOCTABIAIOLIETO MYHUIMIIAIBHYIO YCIYTY, B UCIIPABJICHUH JOIYIEHHBIX
OIE€YaTOK M OMIMOOK B BBIJIAHHBIX B pPe3yJbTaTe MPeJ0CTaBICHUS MYHHIMIIAIBHON YCIyTrH
JOKYMEHTax Ju00 HapyIleHHe yCTaHOBJIEHHOIO CPOKA TAKUX MCTIPABIICHUM. '

Ecian xanoba nonmaercs 4epe3 NMpeACTaBUTENS 3asiBUTENS, MPEIOCTABISETCS KOMHUS
1acropTa Uind UHOrO JOKYMEHTa YJOCTOBEPSIOIEro JMYHOCTh MPEACTABUTEINS U JOKYMEHT,
NOJATBEPKAAIOLIMI IIOJIHOMOYMS Ha OCYIIECTBJIEHUE ACHCTBUN OT MMEHHU 3asBuTeNd. B
Ka4eCTBE TaKOro JOKYMEHTa MOXKET OBITh:

a) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®enepauuu
JOBEPEHHOCTH (1)1 PU3UYECKUX JIHIY);

0) odopMieHHass B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoii ®dexepaiuun
JOBEPEHHOCTh, 3aBEPEHHAs I1€YaThIO 3asBUTENS U MOANUCAHHAS €r0 PyKOBOAMTEIEM MU
YIIOJJHOMOYEHHBIM 3THM PYKOBOJMTENIEM JIULIOM (IU1s1 OPUAUYECKHX JIUII);

B) KOIMA pELIEHUs O Ha3HAa4eHuW Wi o0 u3zbpaHuu OO0 mNpUKaza O Ha3HAYCHHH



Gu3nYecKoro JuIa Ha JODKHOCTh, B COOTBETCTBHHM C KOTOPHIM TaKoe (pU3MYECKOEe JIHUIO
o0raiaeT mpaBoM JEeHCTBOBATh OT MIMEHHM 3asBUTENS 0€3 JOBEPEHHOCTH.

53. OcHOBaHMEeM IS Hayajla [pouenypsl  gocyaebHoro  (BHecyaeOHOro)
00XaJloBaHUS ABJISAETCA IIOCTYIUIEHHE JKajJoObl B OpraH MECTHOTO CaMOYIIpaBJICHHS
MYHUIUTNIAIBHOTO 00pa30BaHus, NPEIOCTABISIOIET0 MyHULIMIIAJBHYIO YCIYTY.

5.4. XKanmobGa Moxer OBITh HampaBlieHa MO MOYTE, B JJEKTPOHHOU (opme, a Tarke
MOXET OBbITh MNpHUHATA NpPU JUYHOM T[pUeMe 3asBUTENs B YIIpaBI€HUM WIH B
AJIMUHHUCTpaluy, a TalkoKe HallpaBjieHa Yepe3 MHOrO(QyHKIMOHAIbHBIE LIEHTPHI.

XKanoOsl Ha pelieHus: MPUHATHIE PYKOBOAMUTENEM YIIpaBICHUs, MPEJOCTABIAIOIIErO
MYHULUNAIBHYIO YCIyry, IOJAIOTCS KypHpPYIOUIEMY 3aMECTUTENI0 [J1aBbl TOpOACKOro
okpyra «ropon Jlarectanckue OrHu».

Bpems mnpuema xano0 coBmamaer ¢ rpadukoM paboThl oOpraHa MECTHOIO
CaMOYINpaBI€HUsI MYHUIMNAIBHOTO 00pa30BaHMs, NPENOCTABIAIONIET0 MYHULMNAILHYIO
yCIyry.

[Ipuem xamo6 B NUCBMEHHOW (oOpMe OCYLIECTBISIETCS OpPraHOM MECTHOIO
CaMOYIIpaBJI€HUs MYHHIMIAJIBHOIO 00pa30BaHUs, MPEJOCTABIAIOUIET0 MYHULMNAIBHYIO
YCIIyTy B MECTE MpeIOCTaBICHUS MyHHIUIIAIIBHOM yciayru (B MecTe, Iie 3asBUTEIb [104aBall
3aMpoc Ha IMOJYyYEeHHEe MYHHMIUNAJIBHON ycayru, aubo B MecTe, rle 3asBUTENIEM IOJIy4YeH
pe3yJIbTaT MYHHUIUIIAJIBLHON yCIyTH).

B ciyyae nopauu xanoObl MpU JIMYHOM IpHEME 3asBUTENb MPEACTABIAET JOKYMEHT,
yIOCTOBEPSIOIIUII €ro JIMYHOCTh B COOTBETCTBHM ¢ 3aKOHOAATENLCTBOM Poccuiickoii
Oenepanuu.

B anexktponHoii popme xkanoba nmogaercs 3asiBUTENIEM IIOCPEACTBOM:

- o:MIMaNBEHOTO caiiTa opraHa MECTHOTO CaMOYIPaBJICHUs MYyHUIMIAIBHOTO 00pa3oBaHus,
NPEIOCTaBISAIOMIEr0 MyHULIUIIAJIBHYIO YCIYTY;
- opTaja rocyaapcTBeHHbIX ycuyr Pocculickoit ®denepanuu;

[Tpu nmonaye xano0bl B 3J€KTPOHHON (HOpME, TOKYMEHTHI MOTYT OBITh NPECTABIICHEI
B (popMe DIIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOM MOANMCHIO, BHJ KOTOPOii
NpEeIyCMOTPEH 3aKOHOJAaTenbCcTBOM Poccuiickoir ®Penepauuu, MNpU I3TOM JOKYMEHT,
yIOCTOBEPSIOLIU JIMYHOCTH 3asIBUTEINS, HE TpeOyeTcs.

55. B cimydae eciu pacCMOTpEHHE NOJAHHON 3asBUTENEM >KajloObl HE BXOIOUT B
KOMIIETEHILIMIO OpraHa MECTHOTO CaMOYIpPaBJI€HUS MYHHLIMIAIBHOTO 00pa3oBaHus,
MPEAOCTABIAIONIEr0 MYHHIIUIIAIBHYIO YCIYTy, TO Takas xajoba B TeueHue 3 pabounx JHEH
CO JTHS €€ perucTpalyy HampapjsieTcs B YIIOJHOMOUYEHHBIH Ha €€ pacCMOTPEHHUE Opra, o
4yeM 3asBUTENIb UHPOpMUpPYETCs B MUCbMEHHOU (hopMe.

Cpok paccMOTpeHUS KajoObl UCYUCISAETCS CO JHS PErucTpaluy XajoObl B OpraHe
MECTHOI'0  CaMOYIpaBJICHHUS  MYHHUIMIAIBHOrO  00pa3oBaHUsA, IPEAOCTABIAIOLIETO
MYHHIMIAIBHYIO YCIYTY.

5.6. XKanoba 10/KHA COAepKaTh:

- HAUMEHOBaHWE OpraHa, MPEJOCTABISIONIEr0 MYHULUIAIBHYIO YCIYry, HODKHOCTHOIO
nuna (CrernuanucTa), pemeHus u aeicTBus (6e3aeiicTBue) KOTOPBIX 00XKaIyI0TCs;

- hbamunus, UM, OTYECTBO (IOCIEAHEE - TMPU HAIUYMM) 3asBUTENA - QU3MYECKOro JMIa
au00 HaUMEHOBaHUE, CBEIEHUS O MECTE HAXOXKJIEHHUS 3asgBUTENA - FOPUAUYECKOrO JHUIIA, a
TaKKe HoMep (HoMepa) KOHTAKTHOLO TejedoHa, aapec (aapeca) 3JI€KTPOHHOH MOUTH! (MIpH
HAJIMYUHU) ¥ TIOYTOBBIN aJipec, 0 KOTOPHIM JOJIKEH ObITh HAIlpaBJE€H OTBET 3asiBUTEIIO;
-CBeIeHUuss 00 OoOKadyeMbIX peleHusX MU JeicTBusx (0e3leliCTBMM) OpraHa MeECTHOIO
CaMOYIpaBJI€HUsI MYHUIUNAIBHOTO 00pa30BaHMs, NPENOCTaBIAIOIIEr0 MYHHIHMNATbHYIO
YCIIyTy, €ro JOJDKHOCTHOTO JUla (CIeNUalIncTa);



-I0BOJIbl, HA OCHOBAaHUM KOTOPBIX 3asABUTENIb HE COTJIACEH C PEUICHUEM U JACHCTBUEM
(Oe3neiicTBUEM) oOpraHa MECTHOrO CaMOYIpPaBJIEHUS MYHHIUNAIBHOr0O 0O0pa3oBaHMUS,
IPEIOCTaBIAIOIIEr0 My HUIUIIAIBHYIO YCIYTY, €ro JOJUKHOCTHOTO JIMIA (CIIEUaInucTa).

3asBUTENEM  MOTYT OBITHb  MNpEACTaBJICHBI  JOKYMEHTHl  (NIPU  HAJIMYHH),
MOATBEPKAAIONINE TOBOIBI 3aABUTEIS, TU00 MX KOIHH.

5.7. 3asgBUTENb MMEET IpPaBO Ha IMOJy4YeHHE HHPOpMAIMU © TOKYMEHTOB,
HEOOXOAMMBIX /ISl 000CHOBAHUS U PACCMOTPEHHS JKaI00BI.

Xaynoba, moctynuBinas B OpraH MECTHOTO CaMOYINPABJICHUS MYHHIIMIIAIBHOTO
0o0pa3oBaHMs, NMPEJOCTABISIOUIETO MYHHIMIIAJBHYIO YCIYTY MOJIEKUT PETHCTPAIliH He
NO3HEE ClIeyIomero pabo4yero THA cO JHA €€ MOCTYIUICHUS.

XKanoba, mocrynuBmIas B OpraH MECTHOIO CaMOYIIPABJIICHHS MYHHUIMIIAIBHOTO
00pa3oBaHusl, MPEJOCTaBISIOMEr0 MyHUIIUIIAIBHYIO YCIYTY MOUIEKHUT PACCMOTPEHHIO €ro
JOJDKHOCTHBIM JIULIOM, HaJE€JICHHBIM MOJHOMOYHUSIMHU 10 PACCMOTPEHHUIO Kajlo0, B TEYEHUE
NATHaALATH pabodyMx JHEH CO JHA €€ perucrpanud, a B ciydae o0)KaJloBaHUSA OTKa3a B
[IpYEME JOKYMEHTOB y 3asBUTENS JIUOO B UCIPABICHUH JOMYIIEHHBIX ONEYaTOK M OLIHOOK
WIKA B cllydyae 00KaJOBaHHUS HApPYIIEHUS YCTAaHOBJIEHHOTO CPOKa TaKMX HCIPABJICHUI - B
TE€YeHHUe MATU pabouuX JHEW cO JHS ee perucTparuy.

58. Ilo pesynpraraM pacCMOTpPEHHMS JKaloOBl OpraH, MpPeJOCTABISAIOIIUN
roCy1apCTBEHHYIO yCIyry, Ju0OO OpraH, NpeJOCTaBIAIOMIMA MYHHUIUIAIBHYIO YCIYTY,
INPUHUMAET OJHO U3 CIEAYIOLIUX PEIIeHHMIA:

1) yaoBieTBopsieT kanoly, B TOM 4YHciie B (opMe OTMEHBI NMPUHATOTO pEUIeHUs,
UCIPAaBJICHHUs JOIYIIEHHBIX OPraHOM, NMPEIOCTaBIAIOIUM TOCYAapCTBEHHYIO YCIyTy, JIU0O
OpraHoM, IPeJ0CTABIAIOLIUM MYHULIMIAIBHYIO YCIYTy, ON€YaTOK U OMMOOK B BBIJAHHBIX B
pe3ysibTaTe NPEAOCTABIEHUS IOCYAAPCTBEHHON WJIM MYHUIUMINAJbHOW YCIyrH JOKYMEHTaX,
BO3BpaTa 3asABUTEII0 JEHEXHBIX CpPEICTB, B3MMaHHE KOTOPHIX HE TMPEAyCMOTPEHO
HOPMAaTHUBHBIMM IIPaBOBBIMM akTaMu Poccuiickoit @enepanuu, HOpMaTUBHBIMU IIPaBOBBIMU
akramu PecnyOnukm Jlarecran, MyHHMIIMNAJIbHBIMH TMPAaBOBBIMU aKTaMH, a TaKK€ B MHBIX
bopmax;

2) OTKa3bIBA€T B YJIOBJIETBOPEHUU HKaAJTOOHI.

ITprocTaHOBIIEHHE paCCMOTPEHUS KaJ00bl HE MPEAYCMOTPEHO.

He mnosagnee naHsa, ciaenyoomero 3a JHEM TMPUHATHA pEUICHUS, 3asgBUTEIIO0 B
NMCHMEHHONH (opMe M IO JKEJIaHUIO 3asBUTENI B JJIEKTPOHHON (opMme HampaBiseTcs
MOTHUBHPOBAHHBINA OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaJIOOHI.

59. Ilpm ynoBneTBOpeHMHM KalloOBI OpraH MECTHOTO  CaMOyIpaBJIeHUs
MYHUIMIIATBHOIO 00pa30BaHUs, IPEJOCTABISAIOIIEr0 MyHUIUNIAIBHYIO YCIYyry, IPUHUMAET
MCYEPIBIBAIOIIMAE MEPHI 110 YCTPAHEHUIO BBISIBJICHHBIX HAPYIIEHWH, B TOM YHUCJIE IO BhIJa4e
3asBUTEJII0 pe3ybTaTa MyHULMIIAJBHOM yCIyTH, HE MO3JHEE MATH pabouyux HAHEH co JHA
IOPUHATHS pELICHUs, €CId HWHOE HE YCTAHOBJIEHO 3aKOHOJATeJbCTBOM Poccuiickoi
®enepanun.

5.10. B oTBeTe mo pe3ysiapTaTaM pacCMOTPEHHS JKaJ00bl YKa3bIBAIOTCS
- HAaUMEHOBaHME OpraHa, MPEeJOCTABJISAIOIIET0 MYHULIMIAIBHYIO YCIyTy, pacCMOTPEBLIETO
Kasio0y, NOJDKHOCTH, (GaMuiausi, UMsi, OTYECTBO (MPHU HAJUYMH) MX TODKHOCTHBIX JIHUILL,
MPUHABIIMX PELICHUE T10 XKajlo0e;

- HOMEp, JaTa, MECTO MPHUHATHUS PEIICHUS, BKJIIOYAsA CBEACHHUS O JIODKHOCTHOM JIHUIIE,
pelenue uiu aeiictue (6e3aeicTBUE) KOTOPBIX 00XKATYIOTCS;

- HaUMEHOBaHHUE 3asBUTEJIS;

- OCHOBAHMS JJIs IPUHSATHUS PELIEHUs I10 XKanooe;

- IPUHATOE M0 Xkajno0e peleHue;



- B cllydae, ecnd jkano0a mpu3sHaHa OOOCHOBAaHHON - CPOKHM YCTPAaHEHHS BBISABICHHBIX
HapyUIeHU#, B TOM YMCJI€ CPOK IPEAOCTaBICHUS pe3yJibTaTa MyHULIUNIAJbHOU yCIIYTH;
- CBEJIEHUS O NOpsAAKe 00>KaIOBaHUS IPUHATOrO 10 Kajlo0e pelIeHus.

OtBeT Mo pe3ynbTaTaM pacCMOTPEHHUs KaaoObl MOJNUCHIBAETCS YIMOJIHOMOYEHHBIM
Ha PACCMOTPEHHE JKAJI00Bl JOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYIpaBJIECHUS
MYHHULUIIAIBHOrO 00pa30BaHus, NPEIOCTABIISIONIEr0 MyHULUITAIBHYIO YCIYTY.

5.11.  OpraH MECTHOTO CaMOYIpaBJICHHUS MYHUIUNAIBHOrO 00Opa3oBaHMS,
IPEIOCTABJIAIOMUN MYHULMNAIBHYIO YCIYry, OTKa3blBa€T B YJOBJIETBOPEHHH XaloObl B
CIIEIYIOUIUX Cllydasx:

- HaJIMYME BCTYIMBILETO B 3aKOHHYIO CHJIy pELICHHUS CyJla, apOUTpPa)kHOTO cyja Io
Kast00€e 0 TOM jKe IpeMETE U 10 TEM XKE OCHOBAHUAM;

- nojaya >XKajao0bl JIMLIOM, IMOJHOMOYMS KOTOPOTO HE IOATBEPXKAEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTeabcTBOM Poccuiickoii ®enepanuu;

- HaJIMYMe PEIICHHs M0 Kanobe, MPUHATOr0 paHee B COOTBETCTBUU C TpeOOBaHUAMU
HACTOSILEro pa3zesia B OTHOIIEHUH TOTO )K€ 3asBUTEIIS M TI0 TOMY XK€ MPEeaMETY KaJloOBbl.

512. Opran MECTHOIrO CaMOYINpaBJICHUS MYHUUUNAIBHOro oO0pa3oBaHMUS,
NPEJOCTAB/IAIOIIMA MyHULMIIAIBHYIO YCIYTy, OCTaBIAeT kano0y 6e3 oTBeTa B ClEIyIOLIUX
ciIyyvasx:

- “HaJM4HMe B KaJoOe HELEH3YpPHBIX JHOO0 OCKOpPOUTEIBHBIX BBIPAXKEHUH, Yrpo3 >KH3HH,
3/I0POBBIO M UMYIIECTBY JOJDKHOCTHOTIO JIUIIA, @ TAK)KE YICHOB €r0 CEMbU;

- OTCYTCTBHE BO3MOXXHOCTH IIPOYMTATh KaKyr-Iu0OO 4YacTh TEKCTa >XajoObl, (ammiuio,
UM, OTYECTBO (MIPU HAUYUU) U (W) IIOYTOBBIN aJipec 3asBUTEIIS.

5.13. B ciyyae ycTaHOBJEHHUSA B XOJ€ WIU IO pe3yjbTaTaM PacCMOTPEHHS XKaloObl
IPUZHAKOB  COCTaBa  AJMUHUCTPATUBHOIO I[IPABOHAPYIICHUS WJIM MPECTYIUICHUS,
JO/DKHOCTHO€  JIMIO, HAJEJIEHHOE IIOJHOMOYHMSMU IO  PAaCCMOTPEHMIO  Kaioo,
HEe3aMeUIUTEIBHO HAIIpaB/IsIeT UMEIOIIUECS MAaTEpUAIIbl B OPTaHbl IPOKYpPaTypHhI.

5.14. B ciiydae Hecorjacus ¢ pe3yJibTaTaMu A0CydeOHOro o0)ajJoBaHUs, a TaKKe Ha
Jr000# cTaguu pacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTENb UMEET MPaBO OOpATUTHCS B
CyZl B COOTBETCTBUM C YCTAHOBJICHHBIM JIEMCTBYIOLIUM 3aKOHOAATEIBCTBOM MOPSIIKOM.

- opraH MECTHOTO caMOyTpaBJICHUS MYHUIUNIAJIBHOTO oOpa3oBaHusi,
NPEIOCTABIIAIOIINAN MyHULUIIAIBHYIO yCIyry, obecnieunBaeT MHGOPMUPOBAHUE O TOPSIKE
[0Ja4Yd W pPAcCMOTPEHHUs JKaIoOBl MOCPEACTBOM TeNe)OHHOM CBSA3H, pa3MEIlEeHUs
MHGOpPMALMK Ha CTEHAAX B MECTE MpPEJOCTaBICHUS MYHHUIUIAIBHON YCIyrd, Ha €ro
oduLMATBEHOM caiiTe, a TaK)Ke MPH JIMYHOM OOpallleHUH 3asBUTEIIS



IIpunaoxenne 1

K AAMHHHCTPATHBHOMY perjiaMeHTy NpeJoCTaBJIeHHS
MyHHUIHNAAbHOH ycayru «IIpegocraBinenne nagpopmanuu
00 04YepeIHOCTH NPeJ0CTABJIEHU KHJIBIX NOMelleHHH

HA YCJIOBHAX COIHAJILHOr0 HalMa

AIMUHMCTpPaALUUA TDOPOINCKOI'O OKpyra
«ropon larectaHckue OTHU»

nacrnopT:
(cepusa, HOMep, KeM BHOAH)
or " " 20 r. xom ampec:
r. JarecrtaHckue OrHM, OoM N KB.
[lpegcTaBuUTElNIb IO INOBEPEHHOCTU
TEeJ.
3asBneHue

Hpomy npeaoCTaBUTh HH(bOpMaLlI/ll'O O HOMEPE OYEPEAHOCTH NMPEAOCTABICHUA XKHIIBIX MOMEILLEHUN Ha
yCHOBHﬂXCOHHaﬂbHOH)HaﬁMa.

JIOKYMEHTBI, SBJIAIOLIMECS PEe3yJIbTaTOM MPEAOCTaBICHUS MyHULUNAIBHON YCIIYTH,
[pOLLY BbIIATh (HaNpaBHUTh):
- B MHOro()yHKILIMOHAJILHOM LIEHTpE;

- 6 OpeaHe MeCmHO20 CaMOYNPABICHUS. MYHUYUNANLHO20 0OPA308aHUSL, NPeOOCMABIIAIOU|e20 MYHUYUNAQILHYIO YCIY2Y;
- nOCpeocmeom NOYMOBOU CEA3U;

- Ha adpec 21eKMPOHHOU NOYUMbL. -

(moxmnuchk)



Ipunoxenue 2

K AIMHHHCTPATHBHOMY perjiaMeHTy
npeaocTaBJIeHUs] MYHHIHNAJIbHOM YCJIYyId
«IIpenocraByienne HHpopMauuu

00 oYepeIHOCTH NMPeAOCTABICHHS HKHJIbIX
NOMeleHHH HA YCJIOBHAX COLHAJIBHOIO0 HaHMay

(pamusus, HMs, 0THECTBO)

(aapec npoxuBaHHA)

YBenomuenue (CnpaBka)

/lano (/Jana) B TOM, 4TO rpakIaHUH COCTOMT Ha yuere
rpaXKiaH, HYXAAIOLIUXCS B JKWJIBIX MOMEIIEHHSX, MPEAOCTaBIAEMBbIX MO JOrOBOPaM COLMAJBHOrO Haiima u3
MYHHULMIAIBHOTO XUIULIHOro poHna ropoaa Jlarecranckue OTHU M0 HOMEPOM

HavanbHuk YnpaBneHus

(noarmes, ©.NU.0.)



IIpuiaoxenne Ne 3

K AAMHHHCTPATHBHOMY perjiaMeHTy
npeaocTaBJeHHs] MyHHIHIAJbHOMH
yeayru «IIpegocraBienne HHpOpMALHH
00 04epeJHOCTH NPeNOCTABJIEHHS KHJIbIX
NOMeleHHH HA YCJIOBHAX CONHAJIBHOIO
Halima»

(damums, uMs, 0TIECTBO)

(anpec npoxwBars)

OTka3 B npeJocTaBJIeHHH MYHHIHNIAJILHOMN YCJyrH

B cooTBeTcTBMU C AZAMUHUCTPATUBHBIM PErJIaMEHTOM IPEA0CTABJICHU M)’Hl/llll’ll'la.ﬂbHOﬁ ycayru

«ITpenocraBnenne nHdopmauu 06 ouepeJHOCTH MPEeAOCTABIEHHUS KUJIBIX TOMEILEHUH Ha
YCIIOBHSX COLMAIEHOTO HaliMay, YTBEPKAEHHBIM

Ne

oT

, BaM oTka3zaHo B npeaocTaBJIiCHUA M)’HHHHHaJ]bHOﬁ YCIYTru B CBA3H

HavanbHuk YnpasneHnus

(OCHOBaHHS IS 0TKA3a B PEJOCTABJICHHH YCIIYTH B COOTBETCTBHH C PEIJIAMEHTOM)

(moarmcs)

(®1.0)



